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Tai liéu hwéng dan st dung Ké toan tdng hop

1

11

Danh muc

Danh muc tai kho an

Phwong an t 6 chtrc danh m yc tai kho an

Trong phan nay sé trinh bay vé phuwong an xay dwng danh muc tai khoan va cac thong
tin lién quan dén danh muc tai khoan can phai chuan bi d& khai bao khi cap nhat danh
muc tai khoan.

Trudc khi xay dwng hé thdng tai khoan can phai xem xét that kj cac yéu cau quan ly
dat ra va nghién ctru chi tiét phwong an t6 chirc va khai thac théng tin cia phan mém
ké toan.

CAc yéu cau quan ly c6 thé xem xét dwa trén cac bao can phai thuc hién dé cung cap
thong tin cho cac can bd quan ly trong doanh nghiép va céac td chirc hiru quan. Trén co
s& cac bao céo can thuc hién va phwong an x& ly va khai thac théng tin ctia phan
mém ké toan ta sé biét 1a nén t6 chirc hé théng tai khoan nhw thé nao dé chwong trinh
c6 thé phan anh dwoc ndi dung mot sb chi tiéu cé lién quan trong cac béo céo theo
yéu cau va nguwdi st dung thwe hién nhanh nhét, tién lgi nhat.

Trong khi xay dwng hé théng tai khodn can lwu y cac diém sau:
e Cécloaitiénngoaité

Céc loai tién ngoai t& duoc theo ddi bang cach mé cac tiéu khoan clia cac
tai khoan twong ¢ng. Nhirng tai khoan c6 phat sinh goc ngoai té can phai
m& chi tiét theo tirng ma ngoai té.

e Cac tai kho an ngan hang

Céc tai khoan mé tai cac ngan hang dwgc theo doi bépg cach mé céc tidu
khoan cua cac tai khoan twong ¢ng. Nén mé& cho mai tai khoan tai ngan
hang mét tiéu khoan dé tién dbi chiéu véi cac sé phu clia cac ngan hang.

e Céc hoat déng s an xu at kinh doanh

Dé lén ding bao cao lvu chuyén tién t& theo phwong phap gian tiép thi
danh muc tai khoan phai chia dung theo tirng hoat déng san xuat kinh
doanh, dau tw hay hoat déng tai chinh.

e Céc tai kho an céng n o ngan han va dai h an

Tai khodn cong ng ngan han va dai han sé anh hwéng tryc tiép dén viéec
danh gia chénh léch ty gia cudi ky cho tai khoan géc ngoai té, nhirng tai
khodn ngan han sé dwoc danh gia dao con nhirng tai khoan dai han sé
khong thiwc hién danh gia dao..

Giai thich cac tr wong trén man hinh thém m  &i, stra danh m uc tai kho an
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|EH Sira tai khoan
Tal khoan
Tén tii khoan
Tén knac
Tén ngén
Tén ngén khac
Tai khoan me
Ma nl
Tk theo ddi cdng ng
Tai kbuan s w3
Pp tinh togs ng
Pp tirh tggs co

Trang thai

9lll
¥ac dinh k&t qua kinh doenh

Evaluaticn of bussiness results

911 Bd ¥ac dink k&t qua kinh doanh

WD Bl ©0ny Vigl Narn
0 1-Theo ddi céng ng, O - Khdng theo ddi cdng ng
1 1-Thsd i, O - Khidng phdi Wb kbuedan s34 i
Kkhéng tinh chénh l&ch =1
Khing tinh chénh 1Ech =1

1 1-cCén srdurg, 0 - Khing con s dung

Luru Hiy

Tén ngan/ Tén ng an khac

Tén ngan la tén viét tat cla tai khoan trong trwong hop tén tai khoan qua
dai, dung dé Ién mot sO bao cao vi néu trwong tén tai khoan dai sé bi
khuat chi¥, tuy nhién tén ngan khong bat budc nhap.

Tai khoan me

Tai khoan cép trén lién ké& cla tai khoan dang khai bao. Tai khoan me
dwoc dung dé tinh toan, cdng dén céac gia tri tir cac tai khoan con. Ngoai
ra, tai khodn me con dwoc dung dé tinh toan bac cla tai khodn va phan
loai tai khoan la tai khoan chi tiét hay tai khoan tdng hop. Tai khoan me
dwoc chon trong chinh danh muc tai khoan.

Ma ngoaité

M4 ctia mot loai tién t& ma tai khoan sé theo déi sb dw. Ma ngoai t& khong
dwoc dé trdng va phai chon trong “Danh muc tién t&”. Néu mot tai khoan
nao dé phai theo ddi s6 dw clia nhiéu loai ngoai té thi phai chia nhé thanh
céc tiéu khodn — méi tiéu khoan la mét loai ngoai té.

Tai kho an theo ddi congn ¢

Lién guan dén cong no tai khodn dwoc chia thanh 2 loai:
- 0- “Khéng theo d&i cong ng”

- 1-“Theo d6i cong ng”

Tai khoan céng no phuc vu cho viéc theo ddi s6 dw chi tiét theo cac déi
twong céng no.

Danh sach céc tai khoan cong no duoc khai bao tai khoan trong phan
“Khai b&o cac tham s6 tuy chon” tai dong “Danh sach tai khoan cong ng
phai thu” va “Danh sach tai khodn cdng ng phai tra”.

Tai kho an sé cai
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Tai liéu hwéng dan st dung

Ké toan tdng hop

Tai khoan dwoc chon 14 tai khoan sb cai khi la tai khodn me I&n nhét. Tinh
chat nay cla tai khodn con phuc vu viéc 1én sb céi cta tai khoan va khi in
4n mot sb bao céo tdbng hop chuong trinh sé gop sbé liéu cha cac tai
khoan chi tiét hon vao tai khoan sé céi.

Phwong phap tinh t y gia ghi s 6 no

Dung dé khai b4do phwong phéap tinh ty gia ghi s bén ng cho céac tai
khoan ngoai t¢. Khai bao nay c6 anh hwdng chénh léch ty gia trong ky va
tinh ty gia ghi s6 tai khoan vao cudi ky.

Phwong phap tinh t y gia ghi s 6 c6

Dung dé khai b4o phwong phép tinh ty gia ghi s6 bén cé cho céc tai khoan
ngoai t¢. Khai bao nay c6 anh hwéng chénh 1éch ty gia trong ky va tinh ty
gia ghi sé tai khoan vao cubi ky.

Chi tiét cac thao tac lam viéc véi danh muc dé& nghi xem thém “Nh&ng hwéng dan
chung vé cap nhat cac danh muyc”

1.2 Danh muc thu é suat GTGT

|BH Si@ thu& sudt thud GTGT

M& trug
Ten Ld
Tén khac
Mharr thug

Thué suat (%)

Tai khoan thug GTET:
Baura
Bi3u ra durge giam
BaEu vao

Bau vao durdc giam

Stt s&p xEp

Trang thai

10
Hany hua, Jdich va Lhug sudl GTGT 10%

Soods, =ervices with WAT 10%

14 BEd 4. l1ang hda, dicy vu chiu thuf sudt thu€ GTGT 10%
10.00
333111 Bd Thu& GTGT d3u ra phai rép- HDSXKD
33313 Bd Thu& GTGT hanc ban bi tra lai, giam gia kang ban
13311 Bd Thu& GTGT duge khiu trir cia hang hod dich wu
13313 Bd Thu& GTGT tra lai nha cung cdp, Jiam gid hang mu
4

1 1-Con srdung, 0 - Khéng can 57 dung

Liru Hiy

Giai thich cac tr wong

Nhom thu é

Khai bao nhom thué dé chuwong trinh nhan biét thudc nhom thué suét nao
khi thyc hién bang ké thué GTGT.

Chu y vé nhép liéu thué dau vao va dau ra lién quan két xuét bao céo thué
theo thong tuw 28.

V6i bang ké thué thué dau vao chuong trinh sé tach 5 chi tiéu trén dua
vao chinh ma tinh chat trong danh muc nay. Nhung véi bang ké thué dau
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Tai liéu hwéng dan st dung

Ké toan tdng hop

ra thi churong trinh sé dya vao ma thué sudt dé biét duroc ma tinh chét. Vi
vay can thiét 1ap tinh chat thué cho ma thué trong trirong nhom thué.

Thué suat %
Thué suét cua loai thué.
Tk thu é GTGT dau ra

Tai khoan thué GTGT dau ra dwoc dung trong trwdng hop xuét cac chirng
ttr ban hang hoa, dich vu.

Khi d6, tai khodn thué GTGT dau ra sé tham gia hach toan ddi &ng véi tai
khodn no trén phan théng tin chung cla ching tlr (Vi du: Tai khoan tién,
tai khodn cong ng). Tuy nhién, ngwdi dung co thé stra lai tai khoan nay &
trwong tai khoan déi tng véi tai khoan thué.

Tk thu & GTGT dau ra dworc giam

Tai khoan thué GTGT dau ra dwoc gidm trir dwgc dung trong cac trwong
hop nhap cac ching tir hang ban bj trd lai va gidm gid hang ban.
Tai khoan thué GTGT dau ra dwoc gidm sé tham gia hach toan déi rng
v&i tai khoan Cé trén phan théng tin chung cta ching tlr (Vi du: Tai khodn
tién, tai khoan céng no). Tuy nhién, ngwdi dung cé thé stva lai tai khoan
nay & trwdng tai khoan dbi ing véi tai khoan thué.

Tk thu &€ GTGT dau vao

Tai khoan thué GTGT dau vao dwoc dung trong trwdng hop nhap cac
chirng ttr mua hang hoa, dich vu.

Tai khoan thué GTGT dau vao sé tham gia hach toan déi (rng voi tai
khodn Cé trén phan thdng tin chung ctia chivng tir (Vi dy: Tai khoan tién,
tai khoan cong ne).

Tk thu & GTGT dau vao dworc giam

Tai khoan thué GTGT dau vao dwoc gidm trir dwoc ding trong céac
trwo'ng hop nhap cac chirng tr xuat trd nha cung cap.

Tai khoan thué GTGT dau vao dwoc giam sé tham gia hach toan déi tng
vGi tai khoan No trén phan thong tin chung cua chiéng tir (Vi du: Tai
khoan tién, tai khoan coéng no).

Lwuy:

Trén cac man hinh nhap ching ter, cac tai khoan thué GTGT dau ra, thué
GTGT dau ra dwoc giam, thué GTGT dau vao duoc giam, thué GTGT dau
vao, thué GTGT dau vao duoc giam duwoc lay ngam dinh te danh muc
nay. Tuy nhién, ngwdi dung cé thé sira lai cac tai khoan nay.

Stt sap xép

Sé thi tw sép xép clia ma thué khi lén béo céo thué.

Chi tiét cac thao tac lam viéc véi danh muc @& nghi xem thém “Nhing huéng dan
chung vé cap nhat cac danh muc”
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1.3 Danh muc tinh ch 4t thu é

|BH Sira tinh chat thué

M3 tinn chat
Tén tinh chat
Tén khac

Stt sdp xEp
Trang thai

001
Hang hoa, dich vL ding ri2ng cho SXkKD chiu thué GTGT, da phat sinh doa
Goods, Szrvices for Taxable Business Activity, with Revenue

1

1 1-Chnsirdung, 0 - Khdng con s dung

Luu Hay

M4 tinh ch &t

Ma tinh chat dung dé nhap liéu trong cac man hinh thué GTGT dau vao,
nham xac dinh khoan thué d6 dwgc phuc vu cho muc dich kinh doanh nao
cua doanh nghiép.

Nhap gia tri nay dung dé phan loai khi 1ap bao céo thué (bang ké thué VAT
d{?\u vao). Cac gié trj c6 thé& tham khao tai danh muc “Tinh chét thué
gom céc tinh chat sau:

- 1- Hang hoa, dich vu dung riéng cho SXKD chiu thué GTGT du diéu
kién khau trir thué;

- 2- Hang hoa4, dich vu khéng da diéu kién khau tri;

- 3- Hang héa, dich vy ding chung cho SXKD chju thué va khong du
dieu kién khau trtr thug;

- 4- Hang hoa, dich vy diing chung cho dy an dau tw da diéu kién khau
trtr thué;

- 5-Hang héa, dich vu khéng phai tdng hop 1én t& khai 01/GTGT.

Chu y chung vé nhép liéu thué dau vao va dau ra lién quan két xuat bao
cao thué theo théng tw 28.

- Véi bang ké thué thué déu vao chuong trinh sé tach 5 chi tiéu trén
dya vao chinh ma tinh chét trong danh muc nay. Nhung véi bang ké
thué d4u ra thi chuong trinh sé dwra vao ma thué suét dé biét duwoc ma
tinh chét. Vi vay cén thiét 14p tinh chét thué cho ma thué trong trwong
nhém thué.

- To khai thué déi véi hoat dong kinh doanh thong thuong, khi két xuét
ra chwong trinh hé tro ké khai thué sé loai trer chi tiéu 4 trong danh
muc trén bang cach dya vao danh muc tai khodn. Nhw vdy, ngudi st
dung phai cha y hach toan chi tiéu 4 vao céac tai khoan da duwoc chia
mac nhién cho hoat déng dau tuw.

- Beén canh d6, do chi tiéu 5 khéng téng hop lén to khai 01/GTGT
(chuyén kho, mua ban néi bé) nén vé nghiép vu 1a khong cén hach
toan, chi can hach toan tranh céc tai khodn trong danh sach khai bao
chi tiéu "002 - Gia trj va thué cda hang héa djch vu mua vao".

Sttsap xép

Thir tw sdp xé&p cla tinh chét thué trong bao céo thué.
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Chi tiét cac thao tac lam viéc véi danh muc @& nghi xem thém “Nhing huéng dan
chung vé cap nhat cac danh muc”

1.4 Danh muc thu é nhap khau

MO ta céac tr wong

|BH Sira thué sudt thué nhap khau

M3 thus TNEKS0

Tén thud Thué& Nhap Khau 502,

Tén khac Tax Import 50%

Thus sudt (%) 50.00

Tai khean thug 33332 Bd Thu& nhép khau
Trang hai 1 1 -Cén =ir dung, 0 - Khéng cbn = dung

Luw Hiy

e Thuésuat%

Thué suét thué nhap khau duoc ding dé tinh ra tién thué nhap khau khi
chon ma thué nhap khau twong trng

e Taikhoan thué (Tk thu &)

Tai khoan hach toan cta ma thué nay, Iy tr Hé thdng tai khoan. Tai
khoan thué dwgc hach toan ty ddng trong phiéu nhap hang nhap khau.

Chi tiét cac thao tac lam viéc véi danh muc @& nghi xem thém “Nhing huéng dan
chung vé cap nhat cac danh muc”

1.5 Danh muc thu é tiéu th u dac bi ét

M6 ta céac tr wong

|BH Sim thu& sudt thué tiéu thu dac bist

M3 thug 50

Tén twé Thug& sudt thué tidu thu dac biét: 50%
Tén khac Zxcise tex rate: 50%

Thué suat (%) 50.00

Tai khoan thug 3332 Bd Thué tiéu thu d&:z bigt
Trang thai 1 1-Con srdung, 0 - Khéng can 57 dung

Liru Hiy

e Thuésuat%

Thué suét thué tiéu thy dac biét dung dé tinh ra tién thué khi chon ma thué
tiéu thy dac biét twong &ng.
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e Taikho an thu é (Tk thu é)

Tai khoan hach toan ctia ma thué nay, lay t Hé théng tai khoan. Tai
kho:ém thué tiéu thy dac biét dwgc ngam dinh trong phiéu nhap hang cé
thué tiéu thu dac biét.
Chi tiét cac thao tac lam viéc véi danh muc dé& nghi xem thém “Nh&ng hwéng dan
chung vé cap nhat cac danh muyc”

1.6 Danh muc phi

Danh muc nay hd trg khai bao cac khoadn muc phi can theo dai.

(B sira phi
M3 phi NC
Tén phi Nhén cdng truc tifp
Tén khac Direct Labor Cost
Bg phan POL Bd phang quan ly
Nhdm 1 N1 Hd nham 1
Mhdm 2 VP Bd viEn phong
MNhom 3 - -
Trang thai 1 1 -Con =i dung, 0 - Khong con sirdung
[ o || my ]

e Phannhém ki éu 1, kiéu 2, kiéu 3

Céac nhom duoc st dung dé phan loai cac phi ding trong phan tich sb
liéu. HO trg cho viéc theo ddi va I1én so liéu cac bdo cdo theo nhdm phi.

Mét sé thao tac khi ¢ ap nhat danh m uc
e Kétnhap dirliéu tir tép bang tinh excel

Chuwong trinh cho phép dwa di liéu tir bang tinh vao chwong trinh dé tiét
kiém thoi gian nhap liéu ban dau cho ngwoi dung.

Quy trinh thyc hién nhw sau:
- Vao Danh muc phan phi;

- Nhan bidu twong J+, chwong trinh sé tai tép mau d& nguwoi dung
chuyén dir liéu vao tép nay;
- Sau khi da nhap dir liéu vao tép bang tinh, d& dwa di liéu nay vao

chwong trinh, nhan biéu twong J*, chon tép bang tinh, chwong trinh
sé tai di¥ liéu tlr tép mau vao danh muc.

Ghi chi vé céach nhép tép mau:

- Mé phi: Djnh dang chudi, t6i da 8 ky tw. M chi ton tai duy nhét trong
cac dong cda cét nay, néu chwa c6 trong danh muc, chwong trinh sé
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thém vao, néu c6 chuong trinh sé thay déi cac thong tin con lai néu
chon la "Chép dé"; Ma khdng dwoc 16ng voi 1 méa khac va khong duwoc
chira cac ky tw: "~1@#$%"&*(),;"<>?/,_;

- Nhém 1, Nhém 2, Nhém 3: Tén tai trong danh muc nhém phi;
- B phan: Tén tai trong danh muc b phan;
- Tén phi, Tén khac: Nhap tw do téi da 128 ky tu.

Ghi cha khac

- Néu khéng c6 quyén "Méi", khéng thé chuyén thém dé liéu chua c6
trong danh muyc ttr bang tinh;

- Néu khong co6 quyén "Sda", khong thé sira di liéu da co trong danh
muc ttr bang tinh;

- Khéng hé tror cac tép bang tinh chda macro;

- Bang tinh c6 phién ban 2007 tr¢ 1én.

1.7 Danh muc nhom phi
8" Xem nham shi
Loai nham 1 Loai nthom: 1, 2 hoac 3
M& nham WiC
Tén nhém Phi wan chuyén
Tén khac Transfer fee
Trang thai 1 1-Con strdurg, 0 - Khing con s dung
Mai Sira Brong

Danh muc nhém phi dung dé phan loai phi theo tirng nhém chinh.Cac khodn muc phi
dwoc phan vao mét nhém néu cé chung tinh chat hay dic diém nao dé.
Bén canh viéc phan cac khoan muc phi theo nhém, chwong trinh con phan cac nhém
nay thanh cac loai nhém. Mét loai nhém twong trwng cho mét s nhém cé tinh chét
phan loai gibng nhau. Hién tai dang phan thanh 3 loai nhém: 1, 2 va 3.

Vi du ta c6 thé dung loai nhém 1 dé twong trung cho phan loai “Chi phi
mua hang”.

Viéc phan nhém khoan muc ph’i phuc vu cho viéc quan Iy va Ién sb liéu cac bao céao
theo nhém phi. dao cac chiéu dé ra cac bao cao phan tich khac nhau.

Mét s thao tac khi ¢ ap nh at danh m uc
e Kétnhapdirliéutirtép bang tinh excel

Chwong trinh cho phép dwa di liéu tir bang tinh vao chwong trinh dé tiét
kiém thoi gian nhap liéu ban dau cho nguwdi dung.

Quy trinh thyc hién nhw sau:
- Vao Danh muc phan nhém phi;

- Nhén biéu twong Js, chwong trinh sé tai tép mau dé nguwoi ding
chuyén di liéu vao tép nay;
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- Sau khi da nhap di liéu vao tép bang tinh, d& dwa dir liéu nay vao
chuong trinh, nhan biéu twong , chon tép bang tinh, chwong trinh sé
tai div liéu tr tép mau vao danh muyc.

Ghi chti vé céach nhép tép mau:

- Loai nhém: Chép nhéan 1 trong 3 ky sé 1, 2 hodc 3;

- M nhém: Bjnh dang chudi, ti da 8 ky tw. Trong trwémg hop cuing 1
loai nhém thi m& nhém ch/ tdn tai duy nhét trong cac dong cua cét
nay, néu chuwa cé trong danh muyc, chwong trinh sé thém vao, néu c6
chuwong trinh sé thay déi cac thong tin con lai néu chon 1a "Chép d&";

- M& nhém khéng duoc 16ng véi 1 méa khac;
- M& nhém khdng dwoc chira cac ky tw: “~1@#$%"N&*(),;"<>?/, _;

- Tén nhém, Tén khac: Nhép tw do téi da 128 ky tu.

Ghi chd khéac

- Néu khéng c6 quyén "Méi", khéng thé chuyén thém di liéu chua co
trong danh muyc ttr bang tinh;

- Néu khong co6 quyén "Sda", khong thé sia di liéu da co trong danh
muc ttr bang tinh;

- Khéng hé tror cac tép bang tinh chira macro;

- Bang tinh c6 phién ban 2007 tr¢ 1én.

Chi tiét cac thao tac lam viéc véi danh muc dé& nghi xem thém “Nh&ng huwéng dan
chung vé cap nhat cac danh muc”

1.8  Khai b&o but toan phanb 6 tw déng

Cubi ky, tly theo dac diém san xuét kinh doanh ciia tirng doanh nghiép, ké toan
thwdng phai thie hién cac bat toan phan bd nhw:

Phan bé chi phi san xuét chung, phan b chi phi nhan céng tryc tiép
cho tlrng san pham dé tinh gia thanh.

Phan b chi phi ban hang, chi phi quan ly doanh nghiép vao tai khoan
két qua kinh doanh va tai khoan chi phi chd két chuyén, v.v va v.v...

Sé lwong cac bt toan phan bd c6 thé 1a rat Ion (tdi vai trdm) trong trudng hop quan ly
chi tiét vé chi phi va doanh thu theo loai hinh kinh doanh va bé phan kinh doanh. Ngoai
ra trong trwong hop can phai diéu chinh lai sb liéu gbc thi ta lai phai stra lai cac bt
toan phan bd. Chinh vi vay khi thwc hién thd cong sé chiém kha nhiéu thoi gian.
V6&i muc dich lam gidm nhe céng viéc cla ké toan dong thdi loai trly sw nhadm 1an khi
tinh toan bang tay, chwong trinh cé chirc nang cho phép thwc hién ty déng cac bt

toan phan bd.

D& thuc hién chirc ndng phan bd tw dong phai trai qua hai buéc:

Buwéc 1: Khai bao cac bat toan phan bd tw dong. O buéc nay ta sé
khai bao tai khoan phan bd va céc tai khodn nhan gia tri phan bé ciing
nhu khai bao céc tai khoan ma ta mudn chwong trinh tw déng tinh hé
s6 phan bé dwa vao cac tai khoan nay.

Buwéc 2: Thwe hién bat toan phan bé tw dong. O buéc nay ta sé xac
dinh hé sb phan bd bang mot trong cac cach: nhap bang tay, cho
chwong trinh tw déng tinh duwa vao tai khoan hé sé dwoc khai béo &
bwéc 1 hodc tinh hé sb dwa vao dinh mirc nguyén vat liéu (hodc dinh
murc tién lwong,...). Cudi cuing, ta thwe hién phan bb.
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Trong treéng hop phan bd dwoc chi tiét hoa cho tirng khach hang, vu viéc, 1énh san
xuat...thi khai béo la cé phan bd theo ttrng khach hang, vu viéc, Iénh san xuat.

Man hinh danh muc bt toan phan bd

Khai bao cac bt toan phan b tu déng
Cap nhat cac bit todn phan bd tr déng: thém, sia, xoa...

L

A W [ o BB - Trosc| Trang: 12 | Tiép » 56 ban ghi mét trang: 5, 10, 15, 20, 25 | ¥em 1-10/12 &

54 thor tur Tén bt todn Tai khoan Loai phan bé
101 Phan bd chi phi khu hao 21412 1
102 Phan b& chi phi ban hang 5414 1
103 Chi phi may thi céng 6231 1
Man hinh thém m &i bt toan phanb 6
B 50a hé =5
S8 thir tur 200
Tén bdt toan Fhan bd chi phi khac
Loai phan bé 2 1-Tir tk cd sang tk ng, 2 - Tir tk ng sang t cd
Tai khoan phan bé 7113 Thu nhép khac
| chi tiét |
i 3
Tai khoan... Tén tai kkhoan HE =i Ds tai khoan ng Ds tai khoan co M3 wu vigc TEén wu
91111 ¥ac dinh k&t quéd kinh doanh 60,00 15412 621111 CONGDT1L Vu vigc 1
91111 »ac dinh k&t qua kinh doanh 40.00 15412 621111 CONGDT2 Vu vigc 2
EX o
< | -
Trang thai 1 1-Cén sl dung, 0 - Khéng cbn st dung
Luu Hiy |

Giai thich céc tr wéng

o Sb thir tw

S6 thi tw ctia cac bat toan phan bd. Cac bit toan phan bé sé dwoc
chwong trinh thyee hién tuan ty theo th tw nay.

Lwu

y

Khi thiét 14p s6 thir ti, nén dé cac but toan co thik ti cach nhau mét vai
s0. S¢ di phai thiét Iap nhw vdy 1a vi trong qua trinh thyc hién sé c6 thé
phat sinh nhdng bat toan phan bo cd ther tw xen ké voi cac but toan co

san.

e Tén but toan
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Tén cla bit toan phan bé. Tén clia bit toan khong duoc dé trang. Tén
nay sé dwoc chwong trinh dwa vao dong dién giai cla sb cai céc tai khoan
dwoc khai béo trong bt toan phan bd nay.

Loai phanb é

Néu loai phan bd 1a C6 - N thi két qua cha bat toan sé la Ghi No tai
khodn nhan phan bd (tk dich) va ghi C6 tai khoan phan bd (tk nguén).
Néu loai phan bd la No - C6 thi két qua clia bt toan sé la ghi no' tai khoan
phan bd (tk ngudn)/ ghi c6 tai khoan nhan phan bé (tk dich).

Tai kho an phanb 6

S hiéu tai khoan ngudn trong bt toan phan bé. Tai khoan nay cé thé khai
bao la tai khoan téng hop hodc chi tiét. Tuy nhién, khi thuc hién, chwong
trinh sé chi thwc hién phan bd ti nhivng tai khoan chi tiét thudc tai khoan
téng hop

Tai kho an nhan phan b 6

S higu tai khoan ghi no trong but toan phan bé. Tai khoan nay sé duoc
lay trong "Danh muc tai khoan". Tai khoan nay phai la tai khoan chi tiét.

Tai kho an Ne/tai kho an c6 (tai kho an tiéu th tc)

Tai khoan dung trong tiéu thirc tinh hé sé phan bd. Chwong trinh cho
phép khai bao 1 c&p tai khoan ddi tng cho 1 tiéu thire tinh hé sé phan bé.
C6 thé chi khai bao chi mét bén ng' hodc bén c6. Trong trwéng hop nay,
chwong trinh sé xac dinh tiéu la phai l4y phat sinh no' (ho&c c6) theo dbi
twong phan bé chi tiét va nhém theo tai khoan trong tiéu thire.

Ma& vu viéc (t&n v u viéc)/Bd phan/Ma hop déng

Tuy theo chi tiéu dwoc chon trong ctra sd khai bao tai khoan phan bé,
trwong nay sé yéu cAu nhap ma twong Gng véi chi tiéu do.
BUt toan phan bd s& phan b chi tiét cho vu viéc (hodc Bo phan/Hop dong)
co6 ma dwoc khai bao trong trwong nay Ma& nay dwoc dinh ngh|a nhw doi
twong phan bd chi tiét. Cac ma nay sé duoc lay trong cac danh muc
twong trng.

Trang thai

Ngam dinh chwong trinh d& & trang thai 1. Néu chon trang thai 0 thi bat
toan phan bd nay chi hién, Ién khi cap nhat danh muc va khi Ién béo cao,
khéng hién Ién khi nhap so liéu.

1.9 Khai b&o bat toan k ét chuy én tw dong

Cubi ky ta thworng phai thuwe hién céc bt toan két chuyén sau:

- K&t chuyén tai khodn gia vén hang ban vao tai khoan két qua kinh
doanh.

- Két chuyén tai khoan doanh thu vao tai khoan két qua kinh doanh.

- Két chuyén tai khoan chi phi ban hang vao tai khoan két qua kinh
doanh.

- Két chuyén tai khoan chi phi quan ly vao tai khoan két qua kinh doanh.

S lwgng cac bat toan két chuyén co thé Ia rat Ién trong trwéng hop quan ly chi tiét vé
chi phi va doanh thu theo loai hinh kinh doanh va bé phan kinh doanh. Ngoai ra trong
trwdng hop can phai diéu chinh lai sé liéu gbc thi ta lai phai stra lai cac but toan két
chuyén. Chinh vi vay khi thyc hién tha céng sé chiém kha nhidu thoi gian.
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Trén co s& cac bit toan két chuyén néu trén déu Iap lai giéng nhau vao cac cubi ky ké
toan va cach lay so liéu kha rd rang nén trong chuwong trinh co chirc nang cho phep
thwe hién tw ddng céc but toan ket chuyén cuoi ky.

Dé thyc hién dwoc viéc két chuyén ty dong ta phai khai bao tai khoan “Nguén”, tai
khoan “Dich” cho tirng nhém bt todn mét va khai bao viéc két chuyén dwoc thwe hién
tlr tai khoan ghi c6 sang tai khoan ghi ng’ hoac nguorc lai.

Trong trwdng hop két chuyén dwoc chi tiét hoa cho tirng khach hang, vu viéc, 1énh san
xuét thi khai b&o 1a c6 két chuyén theo tirng khach hang, vu viéc, Iénh san xuét.
Khi tao bit toan két chuyén chwong trinh sé& két chuyén sb tién phat sinh trong ky.
Chuwong trinh cho phép cac kha nang khai bao sau:

- Khai bao két chuyén tir mot tai khoan chi tiét nay sang mot tai khoan
chi tiet khac.

- Khai bao két chuyén tir mét tai khoan téng hop sang mét tai khoan chi
tiét. (Trwong hop nay chuwong trinh sé ket chuyen ti nhieu tai khoan
chi tiét “Nguon” sang 1 tai khoan chi tiét “Dich”.)

- Khai bao két chuyén tr moét tai khodn téng hop sang moét tai khoan
tbng hop khac. (Lwu y trong trwéng hop nay chwong trinh sé chi két
chuyén twong &ng cho tirng cap tai khoan chi tiét “Ngudn va dich” c6
cap va “dudi” tiéu khoan twong ng gibng nhau (cac ky tw cla tidu
khodn tinh tir tai khoan téng hop.)

Man hinh danh séach k ét chuy én

Khai bao cac bit toan k&t chuyén tw déng

Cap nhat théng tin: thém, sira, xda...

£ [ X @ g B «Trudc | Trang: 12 3 4 5 6 | Tidp » S5 ban ghi mét trang: 5, 10, 15, 20, 25 | Xem 1-10/55 ban

54 thir tur Tén buat todn Loai ko Tai khoan ng Tai khoan co
1 | Ké&t chuyén gid wan hang bdn vao KQKD 1(911 632
3 | K&t chuyén chi phi bdn ghang vao KQKD 1(911 641
4 | K&t chuyén chi phi guan Iy doanh nghiép vao KQKD 1(911 642
5 | Ké&t chuyén chi phi khdc vao KQKD 1(911 811

Man hinh ¢ @p nh at
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(8" Thém bt tedn két chuyEn tr déng

£5 thi* ur
Tén but todn
Loai két chuyén
Tai khoan no

Tai khodn cé

Chi k&t chuyén cac phat snh chi igt [T

K&t chuyén thec
Wu vigc
khach hang
San pham

B phan

Trang thai

1

K&t chuyén chi phi bén hang vao k&t qua san xudt kinh doznh
1 1-Ts:cdeang thng, 2 -Tk ng eang tk cd, 3 - L3i hodc 1B

911 Bd ®ac dink k&t qua kinh doanh

611 Bl chi phi b3n hanc

_SX

-op déng
<hé uidc
hi

b e e
I i i

1 1 -Con s dung, 0 - Khéng cdn s dung

1 Hiy

Giai thich céc tr wéng

S6 thir tw

S6 thir tw ctia cac but toan két chuyén. Cac bt toan két chuyén sé& dwoc
chwong trinh thye hién tuan ty theo th tw nay.

Lwuy:

Khi thiét 14p s6 thir ti, nén dé cac bt toan co thir tw cach nhau mét vai
s0. S¢ di phai thiét Iap nhw vdy 1a vi trong qua trinh thyc sé co thé phat
sinh nhdng but toan két chuyén cé the twe xen ké véi cac bat toan co san.

Tén but toan

Tén cha bat toan két chuyén. Tén clia but toan khong dwoc dé trang,
dwoc chuong trinh dwa vao dong dien giai cua s6 cai cac tai khoan khai
bao trong bit toan két chuyén nay.

Loai két chuy én

Loai két chuyén dung dé xac dinh tai khoan "Ngudn" va tai khoan "Dich"
cla but toan két chuyén. Néu chon loai 1 thi chwong trinh sé thwc hién
viéc két chuyén tlr tai khoan ghi c6 sang tai khoan ghi ng (vi du 642 - 911)
va nguoc lai néu chon loai 2 thi chwong trinh két chuyén tir tai khoan ghi
no sang tai khodn ghi cé (vi du 511 - 911). Trweng hop két chuyén lai (16)
thi chon loai 3 dé chwong trinh ty dong tao ra chi bat toan lai hodc bat
toan 16 (khai b4o ngam dinh tai khodn no = 911, tai khoan c6 = 4212).

Tai kho an ghi n ¢/ Tai kho an ghi cé

S6 higu tai khoan ghi n' (c6) trong but toan két chuyén. Tai khoan nay sé
dwoc lay trong "Danh muc tai khoan".

Chi két chuy én céc phét sinh chiti ét
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Néu chon thong tin nay thi chwong trinh chi két chuyén céac phat sinh c6
chi rd cac treong vu viée, khach hang, 1énh san xuat... Cac phat sinh
khong chi rd sé khong dwoc két chuyén.

Két chuy én theo khach hang/v u viéc/lénh san xu at...

Trong truong hop két chuyén duoc chi tiét hoa cho tirng khach hang, vu
viéc, l1énh se}n xuat... thi chon két chuyén theo tirng khach hang, vu viéc,
Iénh san xuat...

Thao tac chung

Chi tiét cac thao tac lam viéc véi danh muc @& nghi xem thém “Nhing huéng dan
chung vé cap nhat cac danh muc”

1.10 Khai bdo but toan chénh | échty gia

Dé thyc hién chirc nang tw dong danh gia chénh léch ty gia cudi nam dbi voi nhirng tai
khoan goc ngoai té, trwdc het ta phai khai bao bt toan chénh léch ty gia cho nhirng tai
khoan can danh gia.

Man hinh ¢ ap nh at but toan chénh | échty gia

|BH Sira bt todn chénh l&ch tv cid

Sa thi tur
Tén but todn
Tai khoan
Tk chénh l&ch
Trang thai

2
Bianh gid chénh léch ty gia - 11122 / Period-end exchange rate revaluatio
11122 BEd TiEn ma: ngoai té
4131 Bd Chénh léch ty gid h&i dodi danh gid lai cudi ndm

1 1-Con strdurg, 0 - Khing con s dung

Luru Hiy

Giai thich céc tr wong

S6 thir tw

S6 th tw cla cac bat toan chénh léch ty gia. Cac but toan chénh léch ty
gia dwgc chwong trinh thye hién tuan tw theo thi ty nay.

Tén but toan

Tén cua bat toan chénh léch ty gia. Tén cda but toan khong dwoc aé
trang. Tén nay sé dwgc chwong trinh dwa vao dong dién giai ctia so6 cai
cac tai khoan dwoc khai bao trong bat toan chénh léch ty gia nay.

Tai kho an

Sé hiéu tai khoan sé dwoc danh gia chénh léch ty gia cudbi ky. Tai khoan
nay sé lay tir cac tai khodn c6 ma ngoai té khac v&éi ma dong tién hach
toan dwoc khai bdo trong "Danh muc tai,khoén". Hach toég bén ng hay
bén cé cho tai khoan nay phu thudc vao két qua chénh Iéch 16 hay lai.

Tai kho an chénh | éch ty gia

S6 hiéu tai khoan ding dé phan anh phan chénh léch ty gia cudi ky. Tai
khoan nay sé duwoc lay trong "Danh muyc tai khoan". Hach toan bén ng hay
bén cé cho tai khoan nay phu thudc vao két qua chénh Iéch 16 hay lai.
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1.11 Khai bdo théng tin b ¢ phan, ma phi cho tai kho an

Trong trwdng hop hé thdng tai khoan hién hanh cta doanh nghiép da dwgc ma hoa
bao gdm céc théng tin chi tiét vé bd phan, néi dung chi phi... thi nguwdi st dung khong
can khai bao thém cép tai khodn con cho cac dbi twong nay. Thay vao d6 chi can gan
tai khoan chi tiét cho méa bo phan, chi phi twong tng, khi cap nhat chieng tlr, chuong
trinh sé ty déng cap nhat, ngwoi st dung khong can nhép cac ma doi twong nay.
Khi nhap chung tr va dé tréng tredng ma bo phan ma phi thi chuong trinh sé lay bo
phan mé phi cda tai khoan theo nhw 1ap luan & chiéc nang nay, nguoc lai, néu nguoi
dung c6 nhap bd phan ma phi theo cha y thi sé wu tién lay theo cap nhat ching tir.

|8 Sira khai bdo bd phdn, ma phi cho tai khoan

Tai khoan 1521 BEd Mguyén ligu, vat liéu chinh
Bd phan AD0OZ Bd Bd phan kinh doanh hang may mic
M3 ph' LUONG1 B Phi lugng 1

Luru Hiy

Chi tiét cac thao tac lam viéc véi danh muc @& nghi xem thém “Nhing huéng dan
chung vé cap nhat cac danh muc”

1.12 Danh muc dién giai ching tr tw déng

Danh muc dién gidi chirng tir tw déng dwoc dung dé khai bao dién giai muén thé hién
v&i cac ma chirng tir mang tinh tha tuc, khdng dwgc nhap béi ngwoi dung ma do
chwong trinh tw sinh ra trong cac quy trinh xt ly.

|BH Sira dién giai chimng tir tu ding
M3 cirng b rS Bt todn phdn b3 khdu hao
Dien gidi Bit todn phan bé khiu hao TSCE
Luru Hiy
Vidu

Chon ma chimg tr CO1 - Bt toan phan bé khdu hao, gan dién gidi la “Bat
toan phan bé khdu hao TSCPH" thi day sé la dién gidi cda bat toan tao
ra khi thye hién xiv ly tw dong.

Chi tiét cac thao tac lam viéc véi danh muc dé& nghi xem thém “Nhirng huwong dan
chung vé cap nhat cac danh muyc”

2 Capnhat

2.1 Pauky
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2.1.1 Cap nhatsé dw dau ky céc tai kho an

Chirc nang nay ding dé cap nhat s6 dw dau ky (néu co) ctia cac tai khoan trwéc khi
st dung chuwong trinh. Ngay dau ky chinh la ngay bat dau nhéap liéu dwoc khai bao
trong “Khai bao ngay bat dau nhap liéu”.

Trong trwéng hop ngay bat du nhap liéu khac ngay bat dau ctia ndm tai chinh dwoc
khai bao trong “Khai bao ngay bat d4u cGa ndm tai chinh” thi chtrc nang nay con dL‘mg
dé nhap sb dw dau nam cla tai khoan. S6 dw dau nam cua tai khoan dung dé lén
trong cac chi tiéu ctia bang can ddi ké toan cot sb dw dau nam. Nguwoc lai, néu ngay
bat dau nhap liéu bang v&i ngay bat d4u nam tai chinh thi chwong trinh sé lay sb dw
dau ky lam sé dw dau ndm dé lén béo céo.

Déi véi cac tai khoan 1a tai khoan céng no thi chwong trinh chi cho phép nhap s6 dw
dau nam néu ngay nhap liéu khac ngay bat ddu nam tai chinh. Néu mudn nhap sé dw
dau ky cla cac tai khodn cong no thi vao man hinh "Vao sé dw cdng no phai thu dau
ky" ho&c man hinh "Vao sb dw céng ng phai tra dau ky.

Chwong trinh tw ddng tao danh sach cac tai khoan dé nhap sé dw. Danh sach nay
dwoc tao tw dong tlr danh muc tai khoan, danh muc don vi co s&. Lwu y chwong trinh
sé loai khéi danh séach céc tai khoan khong cé sé du (danh sach cac tai khoan khoan
nay dugc khai bao & dong "Danh sach cac dau tai khoan khéng cé sé du" trong "Khai
bao cac tham sé tuy chon").

Man hinh ¢ 4p nhat sé dw

|8 Sim =5 dur d8u ky cdc tai khodn
Bian vi ABC Cdng ty ABC
Tai kkoan 11122 TiEn ma: ngoai té
BEu ky B3Eu nam
Cr ng L& 000 000 L& 200 000
Du oo 0 0
Dur ng ngoal té §00.00 §00.00
D o ngoai té 0.00 0.00
............... P — HOy

Giai thich cac tr wong

Pon vi

M4 ctia don vi co s& gan véi tai khoan va sé duw.
Tai kho an

Sé hiéu tai khoan dwoc cap nhat sb dw.

Dw no dau ky

S6 dw ng dau ky cla tai khoan. Néu tai khodn da c6 sb dw cé thi chwong

trinh sé& xo6a sé dw c6 khi nhap sb duv no.

Dw c6 dau ky

S6 dw c6 dau ky cua tai khodn. Néu tai khoan da cé sé dw ng thi chwong

trinh sé x6a sé dw no khi nhap sé dw c6.

Dw ne ngo ai té dau ky
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S6 dw ng ngoai té cua tai khoan. Néu tai khoan da c6 sé dw co thi chuong
trinh sé x6a so dw c6 khi nhap so dw no.

Dw c6 ngo ai té dau ky

S6 dw c6 ngoai té cua tai khoan. Néu tai khoan da c6 sé dw no thi chwong
trinh sé x6a so dw ng khi nhap s6 dw c6.

Dw no dau nam

S6 dw ng dau nam cia tai khoan. Chwong trinh chi cho phép nhap treong
nay khi tai khodn c6 s6 dw ng va ngay nhap liéu khac ngay bat dau nam
tai chinh.

Dw c6 dau nam

S6 du c6 dau nam cla tai khoan. Chwong trinh chi cho phép nhap treong
nay khi tai khoan c6 sé dw cé va ngay nhap liéu khac ngay bat dau nam tai
chinh.

Dw ng dau nam ngo ai té

S6 dw ng ngoai t& dau nam cua tai khoan. Chwong trinh chi cho phép
nhap tredng nay khi tai khoan c6 so dw ng va ngay nhép liéu khac ngay
bat dau nam tai chinh.

Dw c6 dau ndm ngo ai té

S6 dw c6 ngoai t& dau nam cla tai khoan. Chuwong trinh chi cho phép
nhap treong nay khi tai khoan c6 s6 dw co va ngay nhap liéu khac ngay
bat dau nam tai chinh.

Tién ich chuy én dir liéu tir tép bang tinh

Chuwong trinh cho phép chuyén dir liéu tr tép bang tinh, nhdm giam thiéu thoi
gian nhap liéu thu cong.

Quy trinh th wc hi én nh w sau:

- M& chtrc ndng "Vao sé dw dau ky céc tai khoan";

- Nhén biéu twong '+, chwong trinh sé tai tép mau dé ngwdi ding chuyén
di liéu vao tép nay;

- Sau khi da d6 dir liéu vao tép bang tinh, dé dwa di liéu nay vao chuong
trinh, nhén biéu twong = chon t&p bang tinh, chwong trinh sé tai di ligu
tlr tép mau vao bang dir liéu s6 dw dau ky.

Ghi chi vé cach nhap cac cot dir liéu cha tép mau:

- Tai khoan: tai khoan khong phai la tai khoan tdng hop, hoac 1a tai khoan
cbng ng. Nhap cac ma ton tai trong danh muc twong (rng, d6 dai twong
(rng v&i cach nhap trong man hinh thém mei (stba) danh muc;

- Dv no' dau ky, Dv c6 dau ky, Dv ng' dau nam, Dw c6 dau nam: Nhap
kiéu so, d6 dai téi da 14 s6 va 2 so Ié (theo chuan chwong trinh);

- Dw ne' nt dau ky, Dw c6 nt dau ky, Dw ng' nt dau nam, Dw ¢6 nt dau nam
: Nhap kiéu sb, do dai téi da 12 s6 va 2 sb 1& (theo chuan chuong trinh).

Chuwong trinh sé& théng bao 16i trong 1 sé trwérng hop sau:

- D@ liéu cot chira ma tai khoan khong c6 trong cac danh muc tai khoan,
la tai khoan tong hop, hodc la tai khoan céng ng. Trong trwong hop nay,
chwong trinh sé chi r6 dia chi 6 khong hop 1é;

- D@ liéu chudi dai qua dé rdong cho phép, dd rong twong tw nhw nhap thi
cbng.
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Ghi chu khéc
- Khong chuyén sé liéu cac tai khoan khong cé sb du;

- Kiém tra ton tai "Tai khoan" trong sé dw, néu chwa c6 sé them moi (tiy
chon = 0), néu da co6 thi sé stra cac théng tin khac (tuy chon = 1). D6 dai
twong trng v&i cach nhap trong man hinh thém mgi (stra);

- Khi da khoa sé liéu hé théng (c6 ngay khda sau ngay bat dau nhap liéu)
thi khéng thé chuyén di liéu;

- Ngwoi dung phai c6 quyén "Slra" trong chiérc nang "Vao sé6 dw dau ky
céc tai khoan";

- Néu ngay nhap liéu twong ng voi ngay dau nam tai chinh thi S6 dw dau
ky = SO dw dau nam;
- Khong hé tror cac tép bang tinh chira macro;

- Bang tinh cé phién ban 2007 tr& 1én.

2.1.2 Piéu chinh sé dw dau ky céc tai kho an

|[BH Xem digu chinh =6 cr d3u ky cac tai khoan

Mam
Baon vi
Tai khoan

Dwr <

Du ngngoai t

Du cingoai &8

’ 2015
'r:ml::-m Van phong cong ty
r1]114‘% TEn mat VN tai quy cdng ty
100 000.0
0.0
0.00
0.00

Diéu chinh s6 dw dau ky cuta cac tai khoan ding dé diéu chinh do sai s6t ctia nam
trwdc ma khong can stra so liéu nam trwédec.

Nguoi ding cap nhat sé dw no/ dw ng' ngoai té hoac s6 dw cé/ du c6 ngoai té cho tai
khoan, chwong trinh sé tw dong lay soé liéu nay lam s6 dw dau ky cla nam diéu chinh.

Sau khi nhap diéu chinh thi sé thay thé hoan toan s liéu trén sé liéu can déi, do dé khi
x0a diéu chinh sé khong thé thay doi lai nhw trwede duwoc. Néu khdng mudn s dung so
diéu chinh néra phai dung chdc ndng két chuyén sé dw sang ndm sau.

2.1.3 Chuyén sé dw cua cac tai kho an sang n am sau

|[BH Chuyén =& dur cia cac tai khoan sang ndm sau

Tir nam

2011 dénnam 2012

Mhdn I | Hiy
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Két chuyén sé dw tai khoan va sb dw cong ng' cubi nam sang dau nam sau.
Céc s6 duv khac nhw so ton kho vat tw, s6 dw cla cac vu viéc, gia tri clia cac tai san co
dinh... dwgc thyc hién & cac phan hé quan ly twong trng.

Chuong trinh cho phep chuyen sb6 dw sang mot nam moi ma khong bat budc phai
khéa s6 nam cii va cé thé két chuyén lai néu c6 sy stra dbi sb liéu ctia ndm cd.

Chay:

Chuong trinh sé chuyén theo ndm dwong lich, vi vay, trong trwong stv dung nam

duwong tai chinh khac nam duwong lich, ciing phai thuc hién chuyén sé dw vao cudi
thang 12.

Sau khi vao chirc nang két chuyén sb dw sang nam sau, chon nam ma sb dw cudi
nam do sé dwoc chuyén sang dau nam sau. Chwong trinh sé ty dong hién nam nhan
s0 liéu cdia nam trwdc chuyén sang.

Dé tiép tuc thwe hién chirc nang nay chon nat 1énh "Nhan", néu khéng chon nit lénh
IIHGyll.

2.2 Chirng tiv

2.2.1 Phiéu ké toan

Man hinh phi éu ké toan

4
"
-
2
5
7]
o

05/12f2013
1.00

Maudn kinh thanh tai ean TL2/PP

T
Chitigt | Thu& GTGET @&u van |

H o+ 8 By BHIm o | B
el = O |

= | TR T | oo

Tén tai khoan

g

Gu¥ dou L phidl Liidn

Wan

MA kharh

0

Tén khArh
P T e, RS [
Cliwg Ty Thci Wl

Cdng Ty Thei binh

X e R e

T e——

500 200 000.00¢

500 000 200.000

Sira I |

Giai thich céc tr wéng - C4c tr wéng thdng tin chung

o Sbctwr

S6 chirng tr dwgc chwong trinh tw dong danh tang Ién 1 khi nhap chirng
tr m&i nhwng nguwdi str dung cé thé stra lai.

e Ngaylapctw
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Ngay lap ching tir 1a ngay ghi trén ching tr. Ngay nay chi st dung dé
tham khao ch& khéng dung trong tinh toan. Khi tinh toan thi chwong trinh
sé€ dung ngay hach toan.

Ngay hach toan

Ngay hach toan cua chirng tr. Ngay nay dwgc st dung trong cac tinh
toan. Ngdm dinh chuwong trinh sé gan ngay hach toan bang ngay lap
chirng tr. Trwdng nay chi dwec cap nhat khi kich chuét vao. Ngay hach
toan phai Ién hon ngay da khoa sb.

Loai ti&n

Ma cua loai tién giao dich cla chirng t hién thoi. Ma nay chon tr danh
muc tién té. Con tré khong dirng tai tru&ng nay ma phai chon bang chuét

Ty gia
Néu loai tién la dong tién hach toan thi ty gia bang 1 va khong phai cap
nhat trwdng nay. Néu ty gia dwoc stra lai (thay dbi gia tri) thi chwong trinh

sé thuc hién tinh toan lai c&c gia tri can thiét lién quan dén tién ngoai té va
tien theo dong tien hach toan.

Dién gi ai

Dién giai ndi dung nghiép vu phat sinh.

Luu y: D& ghi cha dién gidi trong cac bao cao sb cai, hién tai dang diing
dién giai cta tai khoan cho tai khoan doi tng va nguoc lai. Vi vay, dé lwu
dién gidi theo ding tai khoan, khi nhap liéu phai chi y dao lai dién giai.

Vi du:

Ta c6 quan hé déi inmg nhw sau:

C6 3348: Chi phi lwong thang 11 ndm 2011: 1.000

Ng 6421-BP 1: Chi phi lwong thang 11 ndm 2011- B phan 1: 200

Ng 6421-BP 2: Chi phi lwong thang 11 ndm 2011- B phan 2: 400

No 6421-BP 3: Chi phi lwong thdng 11 ndm 2011- B phéan 3: 400

Khi d6, trén sé cai 3348 sé ghi:

TK déi img 6421-BP 1: Chi phi lvong thang 11 ndm 2011- B6 phan 1: 200
TK déi img 6421-BP 2: Chi phi lrong thang 11 ndm 2011- B6 phan 2: 400
TK déi img 6421-BP 3: Chi phi lvong thang 11 ndm 2011- B6 phan 3: 400
Khi d6, trén sé céai 6421 sé ghi:

TK déi img 3348: Chi phi luong thang 11 ndm 2011: 200

TK déi img 3348: Chi phi luong thang 11 ndm 2011: 400

TK déi img 3348: Chi phi lwong thang 11 ndm 2011: 400

Trang thai

Trang thai cla chirng ttr. C6 3 trang thai:

- Lap chirng tlr: Chwa chuyén vao bat ky sé sach nao;

- Cho duyét: Néu c6 chirng tir thué VAT thi hoa don sé chuyén vao sb
sach, bao cao thué;

- Da chuyén vao s cai: ghi vao tat ca sé sach lién quan.
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Néu ching tlr chwa chuyén vao sb céi, sé khong thé xem trén cac sb
sach hoac bao céo tai chinh

Caéc trwérng thong tin chi ti ét

Tai kho an
M4 sé cla tai khoan. Tai khoan dwoc chon trong danh muc tai khoan.
Phat sinh n ¢/ Phét sinh c6 ngo aité

S6 phat sinh no / c6 theo ddng tién giao dich. Trong cung mét dong, néu
sb phat sinh ng' ngoai t& khéc 0 thi sé phat sinh c6 ngoai t& bang 0. Néu
c6 sy thay dbi gia tri phat sinh no' ngoai té thi sé tinh toan lai gia trj phat
sinh ng = phat sinh ng’ ngoai té * ty gia. Co thé nhap s6 am.

Phat sinh n ¢/ Phat sinh co

S6 phét sinh ng / c6 theo dong tién hach toan. Néu dong tién giao dich la
dong tien hach toan thi khong hién treong nay. Trwdng nay bang so phat
sinh no ngoai té nhan véi ty gia quy doi nhwng dwoc phép stra.

Dién giai

Dién giai vé& ndi dung phét sinh. (Xem két hop thém vi du trong phan dién
gidi chung)

Ma thanh toan/S 6 hoa don/Ngay héa don

Cac treong nay chi dwoc thé hién khi tham sé “Theo ddi thanh toan trong
phiéu ké toan” la "C¢".

Néu tham sé nay c6 gia tri 1a “C6”, twong (ng:

- Tai khoan nhép tai c6t “Tai khoan” (trong chi tiét) 1a “Tk c6éng no” thudc
tham so “Danh s§'1ch tk cong ng phai thu” va c6 “Phat sinh ng” thi héa don
cong no' sé chuyén vao héa don phai thu;

- Tai khoan nhép tai c6t “Tai khoan” (trong chi tiét) 1a “Tk céng no” thudc
tham s6 “Danh séach tk cong ng phai trd” va c6 “Phat sinh cé” thi héa don
cong no sé chuyén vao héa don phai tra.

Nhom dk

Trwdng nay dwoc s dung trong trwdng hop hach toan nhiéu ng' va nhiéu
c6 trong 1 chirng tlr. Ngwoi str dung phai tach thanh cac nhém dinh khoan
1 no / nhiéu cé hoac nhiéu ng / 1 c6. Muc dich cla viéc tach nhém nay la
dé& co thé 1én céac bao céo lién quan dén tai khoan ddi (ng clia mot tai
khodn. D& phan biét cac nhém dinh khodn nguwéi stv dung phai danh sé
ttrng nhoém. Phwong an don gian 1a danh sé nhom ting dan 1, 2, 3.

Tao c&c nhém dinh khodn khac nhau trong phiéu

Nhép tai khoan ng va cé trong cung mét trurong, tuy vao trirong phat sinh
sé cho biét tai khodn no hay c6. Trong nhém dinh khodn chi duoc phép
déi timg 1-1 hodc 1- nhiéu, téng phat sinh no' va cé trong nhém dinh khoan
phai bang nhau.

Thué GTGT dau vao

Mau bc

Dung dé loc khi Ién cac bao cdo thué & phan hé bao cao thué.
Bao gom céc loai sau:

- 3- Hoa don gié trj gia tang;

- 4- Hang hoa, dich vu mua vao khéng c6 hoa don;
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- 5- Hoa don ban hang théng thwong.
M4 tinh ch &t

Tinh chét thué GTGT cua hang ho4, dich vu mua vao theo qui dinh. Dung
dé phan loai khi 1én bao cao “Bang ké hoa don, chirng tir hang hoa, dich
vy mua vao (mau 01-2/GTGT)".

Bao gdm céc tinh chét sau:

- 1- Hang ho4, dich vu diing riéng cho SXKD chju thué GTGT, d& phat
sinh doanh thu;

- 2- Hang ho4, dich vu dung riéng cho SXKD khéng chiu thué GTGT;

- 3- Hang ho4, dich vy ding chung cho SXKD chiu thué GTGT va
khéng chiju thué GTGT;

- 4-Hang hoa, dich vy dung cho TSCD chwa phat sinh doanh thu dwoc
khau trir dan theo quy;

- 5-Hang héa, dich vu khéng phai tdng hop khi lén t& khai 01/GTGT.
S6 hoa don/ Ky hi éu (S6 seri)

S6 héa don va sb seri hoa don clia nha cung cép.

Ngay hoa don

Ngay ghi trén héa don ciia nha cung cap.

M4 khach thu é

M& cla nha cung cép hang hoa, dich vu. Ngdm dinh ma nay sé la ma
khach cliia phiéu chi nhwng c6 thé sra lai dwgc. Ma dwoc chon trong
danh muc khach hang. Sau khi nhdp méa chuwong trinh sé cap nhat cac
trwdng tén, dia chi, ma sb thué ctia nha cung cap.

Trwdng nay co thé bé qua trong trwong hop ta muén tw nhap tén, dia chi,
mé& so thué cua nha cung cap. Viéc ty nhap cac trwong nay thuong st
dung trong trwdng hep nha cung cap 1é.

Tén khach hang thu é

Tén clia nha cung cap hang hoa, dich vy. Néu khong c6 ma thué, co thé
nhap tryc tiép.

Dia chi/Ma sé thu é

Dia chi/Ma sb thué ctia nha cung cap.
Hang héa, dichvu

Tén (nhém) hang hoa, dich vu mua vao.
Tién hang

Téng thanh toan theo ddng tién giao dich.
M& thué / Thué suét

Ma thué thué GTGT. Ma thué duwoc chon tir danh myc thué suét. Sau khi
nhap ma thué chwong trinh sé xac dinh thué suéat va tai khoan thué dwoc
khai béo trong danh muc ma thue.

Tk thu &/Tk déi (rng
Tk thué va Tk dbi &ng trong but toan thué GTGT.
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Thué (ngo ai té xxx)

Tién thué theo dong tién giao dich. Tién thué duoc xac dinh dya vao thué
suat va loai héa don. Cé thé slra lai tién thué nay theo y chu quan cla
ngwoi nhap liéu.

Cuc thu é
M4 clia cuc thué noi doanh nghiép bao céo phan thué dwoc khau trir nay.
M4 ctia cuc thué dwoc chon trong danh muc khach hang.

Trwdng nay dwoc str dung trong trwdng hop phéi theo déi nhiéu cuc thué
khac nhau. Trudng hop nay thwong xay ra doi voi cac don vi xay lap co
cac khé worc trai rong trén dia ban nhiéu tinh.

Ghi chd/V u viéc/San ph am/B 6 phan/Lsx/Phi

Nhirng théng tin dé& quan ly theo yéu cdu mé réng clia doanh nghiép.

M6t sé thao tac khi ¢ ap nhat ch tng tir

Két nhap div liéu tir tép excel (chiti &t tirng ch g t )

Chuwong trinh cho phép dwa di liéu tiv bang tinh vao chwong trinh dé tiét
kiém thoi gian nhap liéu ban dau cho ngwoi dung.

Quy trinh thyc hién nhw sau:
- Vao phiéu ké toan;

- Nhan bidu twong J+, chwong trinh sé tai tép mau d& nguwoi dung
chuyén dir liéu vao tép nay;
- Sau khi da db div liéu vao tép bang tinh, dé dwa di liéu nay vao
chwong trinh, nhan bi{au twong jf‘, chon tép bang tinh, chwong trinh
sé tai di¥ liéu tr tép mau vao chi tiét cta phiéu.

Chwong trinh sé béo 16i trong 1 sé truong hop sau:
- D& liéu céac cot chira ma cac déi tong lién quan khong cé trong cac
danh muyc hién co (khach hang, tai khoan, vu viéc...), trong truong hop
nay, chwong trinh van mang dé liéu vao man hinh chi tiét nhung khi
ltru sé canh bao "Trwong xxx chwa nhép hodc gia trj nhdp khdéng hop
16", ngwoi dung phai chinh sira trurde khi lwu;
- D liéu chudi dai qua dé réng cho phép:

Ghi cha khéac
- Churong trinh chi hé tro chuyén di? liéu chi tiét cda timg phiéu, dung

trong trerong hop thwrong xuyén nhap nhing bat toan dinh ky twong tw
nhau;

- Néu khong c6 quyén "Mai", khong thé chuyén thém dir liéu chua co
trong chi tiét;

- Néu khoéng c6 quyén "Stra", khoéng thé sira di¥ liéu da cé trong trong
chi tiét;

- Céac trwong tén trong danh muc, nguoi ding khdng cén nhép,
chuwong trinh sé tw cap nhat lai.

Kétnhap div liéu tir tép excel (hang lo at cac ch (g t )

Ciing twong tw nhw két nhap di liéu cho ting phiéu, mét sb lwu y nhw
sau:
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Ghi chii vé céach nhép céac cét diF liéu cua tép mau:
- Tai khodn: Tai khoan phai 1a tai khoan chi tiét;
- M khéch: Néu tai khoan la tai khodn ngoai té, c6t méa khéach budc
phai nhap;
- Ma ngoai té: néu mét ching tir c6 nhiéu dong, sé 1y ma nt cia dong
dau tién dé ap dung cho phiéu;
- Ty gia: Voi chdng ter phat sinh ngoai té, cac dong chi tiét phai nhap
ty gia, néu khdng chwong trinh sé khdng nhan ty gia cho phat sinh chi
tiét;
- Ngay chdng tir: Binh dang ngay. Ngay khéa sé téng, khoa sé theo
chdmg ter triede ngay chang tie nhap vao;

- Phat sinh no, phat sinh c6: Nhap kiéu s6, do dai t6i da 14 sé va 2 sé
lé (theo chuan chwong trinh). Chuong trinh chuyén theo dw liéu nhép,
khong tinh toan lai khi két nhap;

- Nhom dinh khoan: Trong nhém dinh khoan chi dugc phép déi img 1-
1 hogc 1- nhiéu, téng phat sinh no' va c6 trong nhoém dinh khoan phai
bang nhau.

Churong trinh sé théng béo 16i trong 1 sé truong hop sau:

- Di¥ ligu cét chira ma khach hang, tai khoan khong c6 trong cac danh
muc tai khoan, la tai khoan téng hop. Trong trrong hop nay, chwong
trinh sé chiré dja chi 6 khong hop 1€;

- Céc trrrong hop buéc nhap sé liéu khong duoc dé réng (S6 ching
ter, ..);

- D lidu chudi dai qué dé réng cho phép, doé réng tuwong tw nhw nhap
thd cong.

Ghi chd khéac

- Khi da khoa sé liéu hé théng hodc khoa sé ligu theo chimg tir (c6
ngay khda sau ngay bat dau nhap liéu) thi khdng thé chuyén di liéu;

- Nguwoi diing phai c6 quyén "Méi" trong chic nang "Phiéu ké toan";

- Chikiém tra tring ching tir (néu ton tai s6 chimg tir), khong kiém tra
chi tiét theo cac tham sé khac trong danh muc chdng te;

- Khéng hé tror cac tép bang tinh chiéa macro;

- Bang tinh cé phién ban 2007 tré 1én.
Chi tiét cac thao tac lam viéc voi ching tr dé nghi xem thém “Nhirng huéng dan
chung vé cap nhat cac chieng to”.

2.2.2 Buttoan h ay

Man hinh bat toan h ay
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Trong thdé 2. Chuyén =6 od %

T€n Khdch PhdL sinh ng Fhat sinh o
1 R332 C0d CHl -11 TWE OO0 [Nl
3 1RII COD Ch2 13 D0y Q000 0.0k
2 | 3383 000 -22 000 00000

e Y Lt

Giai thich céc tr wong
Cac tr wong thdng tin chung

e Loaichwngtw

Trwdng “Loai chirng t&” bao gbm 2 tuy chon: 1 - Chéng tlr ghi am, 2 -
Chtrng tlr dao.

Bt toan hly véi 2 loai chirng tir ghi Aam va ghi d&o dung dé diéu chinh cho
trng chirng tr d& dwoc ghi nhan trwdc d6. Nhirng chirng tir can hdy nay
phai dwoc chuyén giao dich vao sbé cai va thudc dvcs hién hanh cla phiéu
dang nhap liéu.

Trwong hop “Loai chirng ti” = 1 — “Chirng tir ghi am”: Thong tin tvong tw
nhw ching tlr dwoc chuyén, chi ddi dau & cac cot sé liéu (phat sinh no,
phat sinh co);
Trwong hop “Loai chirng t” = 2 — “Chirng tir dao™: Thong tin twong ty
nhw chirng tir duoc chuyén, chi dao sb liéu “no thanh cé”, “cé thanh no” &
cac cot so liéu phat sinh.

e S6 chieng tir gbéc/ Ngay ch tpng tir gbc
Dung dé thé hién thong tin chirng tir dwoc 1y sau khi thyc hién tinh nang
“Lay chirng tir can hdy”, khong dwoc chinh stra.

CAc trwérng thong tin chi ti ét

CéAc trwdng & ngan thong tin chi tiét chi thé hién khi “LAy ching tir can hay”,
dinh khoan sé dwgc ghi nhan am hodc ghi ddo so véi chieng tir cl. Cac
treong khong dwoc phép stra lai.

Mét s6 thao tac khi ¢ ap nhat Bat toan h ay
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L&y chpng tir can hay

Ching tir can hiy dwoc thue hién bang cach kich vao biéu twong fﬁ',
man hinh loc sé xuat hién nhw sau:

[FH Chen chifng tir

Ngay chilng b tr/dén  01/01/2014 E3 31/12/2014 B3

Loai 1 1 -Phiéu kE toan, 2 - Chimng tr phai thu khac, 3 - Chimg tr phai tra khac
Mz khach hang Ed
54 ching tr & 0004

e Ngay ch (rng ttr tiv/dén

Ngay dung dé loc chirng tlr gbc can hay.
e loai

Chon loai ching t¥ can hdy, chi dwoc chon 3 chirng tr sau: 1 - Phiéu ké
toén, 2 - Chirng ttr phai thu khéc, 3 - Chirng tlr phai trd khac

e Ma khach
Loc ma khéch trong chi tiét chirng tir gbc
e Sdéchlngtir

Chon sé chirng tir gbc can hay

2.2.3 Chuyén céc giao d ich vao s 6 céi

Ching tir sau khi 1ap sé& dwoc chuyén sang ké toan téng hop (KTTH) dé ghi vao cac
sO ké toan.

Trong nhitng doanh nghiép c6 bd phén ké toan don gian, viéc chuyén sb cai duoc c6
thé thwc hién ngay khi lap chirng tlr bang cach chon trang thai Chuyen sb cai".
Trong nhirng doanh nghiép c6 quy trinh chuyén ké toan téng hop, ciing co thé chuyen
trwe tiép tirng chirng tir cu thé théng qua thao tac mé chung ti tuy nhién néu sé lwong
ching tiv Ién thi sé chiém thoi gian kha Ién cho viéc ghi sb.

Chtrc ndng chuyén ching tir vao sb céi tir nhitng phan hé khac dwoc thiét ké dé hd
tro chuyén hang loat nhi¥ng chirng tr dang & trang thai “Chuyén KTTH".

Trong thuc té thweng st dung chire nang nay khi phan quyén chat ché trong viéc truy
nhap cho céac trang thai chirng tlr, theo do, ké toan phan hanh chi chuyén ching ti
sang trang thai “Chuyén KTTH”, con viéc chuy&n cac giao dich vao sb céi la trach
nhiém cta Ké toan tbng hop.

Man hinh chuy én ch tng tir vao s é cai
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Chuyén cac giao dich vio s8 cai
Chuyén cdc giao dich & trang thdi ch& duyét, chuyén k& todn tdng hgp... vao s4 cdi.

& | B xem 1-9/9 ban ghi | Lam turgi

ki Chgﬁ‘m M3 dvcs Ma ct TEén chung tor Mgay 50 ching tr Tdng ps nt Ma nt
\_'II VITT PN1 Héa don mua hang dich vu 04/04/2013 VIOS/16 | 7 350 000.00 | VND
VITT PN2 Phi€u thanh todn tam dng 09/04/2013 HTOS/16 | 20 000 000.00 | VND
VITT PNS C.tir phai tra khac, c.tir bl trnr cdng ng 05/04/2013 AK-06/16 330 000.00 | VND
VITT PND Phi€u nhap kho 05/04/2013 IN-02-16 5 000 000.00 | VND
VITT PT2 Bt todn digu chinh giam cong ng 05/04/2013 VID5f10 15.00 | VND
VITT PXA Phiéu xudt kho 05/04/2013 I516-32 | 10 000 000.00 | VND
VITT PXB Phi€u »udt didu chuyén 05/04/2013 2242 2 000 000.00 | VND
KK HD1 Héa don dich vu 04/04/2013 HDO2-15 490.50 | UsD
200K PT1 Phiéu thu ti&n mat 04/04/2013 CAD2-10 300.00 | USD

Mét sé thao tAc ¢ o ban

Hiéu chinh ch &rng t

Dé hiéu chinh cac chieng tlr, chon chirng t& can hiéu chinh sau d6 nhan —
“Stra chirng ti”", chwong trinh s&€ m& man hinh nhap liéu nhw lac nhap
chirng twr.

Chon ch trng ttr can chuy én

Khi vao man hinh “Chuyén chirng tr vao sb cai*, chuong trinh sé xuét
hién man hinh chra nhirtng chirng tr con & trang thai chuyén KTTH. bé
chuyén hach toan chi tiét cla tivng chirng tir vao s céi, nhan chon danh
dau vao 6 x¥ ly [¥- “Chon” cho nhirng chirng tir cin chuyén sau dé nhan
nat &2— “Chuyén vao sb cai”.

Chay
DPé s dung chrc néng nay, can thyc hién phan quyén theo chirc néng
cho hop ly.

Néu khong st dung chirc nang nay, can phan quyén chuyén sb cai dé cac
ké toan chi tiét c6 thé tw chuyén khi lap ching tir.

Néu st dung chirc nang nay, can phan quy&n “Chuyén KTTH” cho céc
ching tw (Vi phleu ke toan thi sé la trang thai “Cho duyét”) va khong
phan quyén chuyén sb cai dé cac ké toan chi tiét chi c6 thé chuyén che
hach toan.

Can phan quyén theo don vi v&i quyén “Sra”. Chirc nang chuyén sbé céai
sé phu thuéc vao quyén nay. Néu ngudi dung khong dugc phan quyén
chuyén sb cai & 1 chirng tir, nhwng dwoc quyén stra theo don vi va dwoc
phan quyén chirc ning nay thi hoan toan cé thé thwc hién chuyén nhw
dwoc phan quyén trang thai chirng tir.

2.2.4 BUt toan k ét chuy én tw dong

Chirc nang nay dé tao but toan két chuyén ty dong dwa trén cac bt toan két chuyén
da duwoc khai bao trong man hinh khai bao cac bat toan ket chuyén ty déng.

Man hinh
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Biit toan k&t chuyé&n tw déng
@) Tir ky 1 d&n k§ 1 ndm 2011,

g% 34 MR «Trudc| Trang: 12 3 4 5 6 | TiSp » 56 ban ghi mét trang: 5, 10, 15, 20, 25 | Xem 1-10/57 ban ghi | Lam tugi

¥ Chon 5S4 thir t

1
3
4
5

X[

Tén buit todn Loai kc Tai khoan ng Tai khoan co
K&t chuy&n gid vdn hang ban vao KQKD 1911 632
K&t chuy&n chi phi ban ghang vao KQKD 1911 641
K&t chuy&n chi phi guan ¥ deanh nghiép vao KQKD 1911 642
K&t chuy&n chi phi khdc vao KQKD 1|911 811

Giai thich céc tr wéng

Thao tac

Chon
Muc dung dé chon céc bt toan sé dwoc két chuyén trong ky.
Stt/Tén but toan/Lo ai/Tk n@/Tk co

Xem trong phan hwéng dan st dung man hinh "Khai b4o cac but toan két
chuyén ty dong".

Chon huay ch on céac but toan
Nhén chudt vao 6 xt Iy “Chon” @& chon hoac bé chon.
Chon tat ca céc bt toan

Nh&n hinh mii tén & phia trén dé& chon tat ca nhirng bt toan két chuyén
trong danh sach.

Hay chon tat ca

Nh&n hinh mdi tén @& hdy chon nhirng bt toan két chuyén da chon trong
danh séch.

Tao bat toan trong s 6 céi

Nhén - “Két chuyén " dé chwong trinh thuwc hién tao cac bt toan trong s
cai.

Xo6a cac bat toan da két chuy én

Sau khi da tao but toan két chuyén trong sé cai, dé xo6a bt toan két
chuyén trong so cai, chon nhirng bt toan két chuyén can xo6a, nhan nat -
“Xéa két chuyén”.

2.2.5 BUt toan phan b 6 tw dong

Chtrc nang nay dé tao but toan phan bd tw dong dwa trén cac bat toan phan bé da
duwoc khai bdo trong man hinh “Khai béo céc but todn phéan bd tw dong”.

Man hinh phan b & tw déng
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Giai thich céc tr wéng

Chon
Muc dung dé chon céac bt toan sé dwoc phan bd trong ky.
Stt/Tén but toan

Thé hién s6 thir ty va tén but toan clia bt toan phan b theo thir t va tén
but todn dwogc khai bdo & man hinh khai bdo cac bt toan phan bo tw
dong.

Xem chi tiét tai phan hwéng dan st dung man hinh khai bao céc bat toan
phan bd tw dong.

Tai kho an phanb 6

S hiéu tai khoan ngudn trong bt toan phan bé. Tai khoan nay cé thé khai
b&o la tai khoan téng hop hodc chi tiét. Tuy nhién, khi thuc hién, chwong
trinh sé chi thwc hién phan bd tir nhivng tai khoan chi tiét thudc tai khoan
téng hop

Loai phanb é

Néu loai phan bb 1a C6 — No thi két qua cla bt toan sé 1a Ghi No tai
khodn nhan phan bd (tk dich) va ghi C6 tai khoan phan bd (tk nguén).
Néu loai phan bd l1a No — C6 thi két qua cla bit toan sé la ghi no tai
khoan phan b (tk nguén)/ ghi c6 tai khoan nhan phan bé (tk dich).

Mét sé thao tAc ¢ o ban

Tinh hé sé phan b 6 theo tai kho anhé sé

Néu khong nhap cac hé sb phan b cua cac thang ma muén chwong trinh
tw doéng lay gia tri clia cac tai khodn hé s6 lam hé s6 phan bo thi ta st
dung chirc nang nay.

Tai khoan hé sé dwgc khai bao trwdc trong man hinh khai bao cac bat
toan phan bd. Xem chi tiét trong phan hwong dan st dung man hinh khai
bao cac bat toan phén bd phan tai khodn ng va tai khoan cé.
Dé tinh hé sé phan b theo tai khoan hé sb, nhan — “Tinh hé sé phan b
theo tai khoan hé sé”. Trwéc khi tinh hé sé phan b theo tai khodn hé sb
ta phai chon cac bat toan nao can tinh hé sb phan bé theo tai khoan hé
s6, néu chwa chon ma da st dung chirc n&ng nay thi chwong trinh sé dwa
ra thdng béo: "Chwa c6 ban ghi nao dwoc chon, phai danh déu trwédc khi
chon chrc nang nay ".

Stra hé sé phanb 6

Théng thwéng, chwong trinh sé phan b theo sé tién phat sinh trong thang
clia mot tai khodn. Trong trwéng hop ta khéng muén phan bd toan b gia
tri cla mot tai khodn ma chi mudn phan bd mét phan thi ta st dung chirc
nang nay.

Fast Accounting Online

31/62

TZn bt todn Tai khoan Loai phidn bd
v 73 | Phan DO G phi G231 =
i 131 | Phan bd chi phi khdu nao 3i4iZ i
ivl 102 | Fhdn bé chi phi bn hang 6414 i
vl 103 | Chi phi mdy thi céna 6231 1
Iv] 124 | Phan hda chi phi khdu nao G274 1




Tai liéu hwéng dan st dung Ké toan tdng hop

Chon bt toan can nhap, nhan vao biéu twong Stra hé sb phan bd( hoac
nhdn t6t hgp phim Ctrl E) — hién 1&n man hinh skra hé sb
Nhap hé s6 phan bd mubn phan bé , sau d6 nhap vao nat lénh "luvu" dé
Iwu lai, néu khéng muédn hé sé phan bd vira nhap vao nat lénh "hay" dé
hay hé sé vira nhap vao

Man hinh "S tra hé s6 phan b 6"

|88 Sira hé =6
58 thr twr
Tén bit todn

Loai phan bd

Tai khoan phan bd

| chi tiét |

R

Tai khoan...

91111
91111

200
Phan ba chi phi khac

2 1-Tirtk cd sang tk ng, 2 - Tir tk ng sang tk cd

7113 Thu nhdp khac
Tén tai khoan HE =4 D= tai khodn ng D= tai khoan co M3 vu wigc TE&n vu
¥ac dinh két qua kinh doanh 60.00 15412 621111 CONGDTL Wu vigc 1
*ac dinh k&t qud kinh doanh 40.00 15412 621111 CONGDTZ2 Wy vido 2

e L

<

Trang thai

1 1-Cansirdung, 0 - Khéng cdn sir dung

Ly Hay |

e Tao cac bit toan phanb 6

Sau khi da xac dinh tiéu thirc va sé tién phan b, dé tao bat toan phan b
trong sO cai, chon nhirng but toan phan b6 can tao, nhan nit - “Tao but
toan phan bd”.

e Xoba céc bit toan phanb 6

Sau khi da tao bt toan phan b trong sb cai, d
trong sé céi, chon nhi*ng bat toan phan bd can
toan phan bé”.

dé& x6a but toan phan bd
xoa, nhén nat - “Xoa but
e Chonlaikyphanbd

C6 thé chon lai ky phan bd ngay trong man hinh phan bd bing cach nhan
"Chon ky".

2.2.6 Buttoan chénh| échty gia

Tao bt toan chénh | éch ty gia cu 6i ky
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 Chon 54 thir tir
=i 2 | Dart
ivi 3 |&anh gia chénh iéch tv gia - 11221 4131
v 5 | Bénh gid chénh iéch ty gid - 13111 1311142 4131

Giai thich cac tr wong

Thao tac

2.3 Cap nhatkhac

Chon

Muc dung dé chon céac but toan chénh léch ty gia sé dwoc danh gia vao
cudi ky.

Stt/Tén but toan/Tai kho an/Ma nt/Tk cltg

Xem trong phan hwéng dan st dung man hinh "Khai bao bt toan chénh
léch ty gia".

Chon/huay ch on céac but toan
Nhan chudt vao 6 xt Iy “Chon” d& chon ho&c bé chon.
Chon tat ca céc bt toan

Nhén hinh mii tén & phia trén d& hdy chon tat c& nhirng bt toan trong
danh sé&ch.

Hay chon tat ca

Nhén tiép hinh mii tén & phia trén d& hdy chon nhirng bit toan da chon
trong danh sach.

Tao bat toan trong s 6 céi

Nhén n,hén - “Tao but toan” dé chwong trinh thyc hién tao cac but toan
trong so cai.

X6a bt toan trong s 6 céi

Sau khi da tao but toan chénh léch trong sé cai, dé x6a bt toan, chon
nhi*ng bdt toan can x6a, nhan F8 hoac nhan nit - “Xéa bat todn chénh
léch”.

2.3.1 Khai b&o ky hi éu mau sé héa don

Man hinh ¢ @p nh at
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(B Sira ky higéu mau =6 haa don

M3 loj hidu 01GTKT3/001

Tén ko higu hoa don gia tri gia tdng (01GTKT) 3 lién.
Tén khar

Trang thai 1 1-Con sirdung, 0 - Khng cin 2T dung

Khai bao ky hiéu mau sb hoa don dung dé cap nhat cac ky hiéu mau theo qui dinh cla
téng cuc thué.

Chi tiét cac thao tac lam viéc véi danh muc dé nghi xem thém “Nhirng hwéng dan chung vé
cap nhat cac danh muc”.

2.3.2 Cap nhat cac héa don GTGT dau vao

Ngoai nhitng man hinh dwoc thiét ké s&n man hinh nhap liéu thué GTGT, trong nhirng
trwéng hop dac biét, c6 thé do phan cong phan nhiém trong bd phan ké toan tai chinh,
nhitng chiéng tr thué sé khéng dwoc nhap bdi cac nhan vién ké toan nghiép vu ma
dwoc nhap béi cac nhan vién chuyén trach vé thué.

Trong trwdng hop dé phai dung dédc lap man hinh “Cap nhat cac héa don GTGT dau
vao”.
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|86 Sim hda don GTGT dau vao

£ian ¥ SEC Z4ng ty ABC

Mgay chimng tr 11/01/2011 E= 54 ching tir HD102

Mydy hida durn J1/01/2011 B8 5§ hd, ki higu AD 2011 12224
Mau bdo cao 3 Bd Hda daon gid tri gia ting

Ma Lnh chal Joz Bl Hanyg hda dich vu khidng 00 digu kién khaa Lo

Thérg tin chink JIEREE

khach hang £005 Bd Cty lurorg thuc mign Mam

Bia chi 100 Bli Binh Binh

M& =d thug 1101657909

Tén wat i 34t mi

54 lrang 0.000 Bion gia 1]
Téng tign 1 500 000

M3 thug 15 Bl Thué sJ&t 5
Tién thug 75 000

Tai khoan thué 13311 Bd Thu& GTGT duge khiu trir cia hang hod dich wu

Tai khoan d5i (g 111101 B Tign mat VND

Liru Hiy

Lwu y chung khéac
Lién quan dén cap nhat cac chirng tir thué GTGT dau vao c6 céc lwu y sau:

- Do céc chirng tir thué GTGT dau vao co thé dwoc liét ké & cac bang
ké khac nhau nén trong cac man hinh nhap thué GTGT dau vao ta
phai lvu y phan nhap mau bang ké thué GTGT dau vao theo quy dinh
clia cuc thué. Chirng tr thudc béng ké nao thi trong tredng mau bang
ké ta nhap ma s6 clia bang ké do.

- Dé Ién dwoc cac bao céo thué mot cach chinh xac va tw dong béng
chwong trinh ta phai tuan thd hwéng dan cach chia tiéu khoan cua tai
khodn thué GTGT dau ra phai ndp. Cach chia céc tiéu khodn nay
duwoec trinh bay & phan hwéng dan khai b4o hé théng tai khoan.

Viéc hach toan thué GTGT dau vao phai dwoc thuc hién theo so d6 sau:

- Mua hang héa dich vu chiu thué GTGT: Ghi ng 133/ Ghi ¢6 331, 111,
112, 141, ...

- Cudi ky xac dinh va két chuyén sé thué GTGT clia hang hoa dich vy
mua vao khdng dwoc khau trir trong ky (néu cd): Ghi ng 142, 632.../
Ghico 133

- Néu sbé thué GTGT dau ra phai nop Ién hon sb thué GTGT dau vao
dwoc khau trir thi ta két chuyén toan bo sb tién bén no clia tk 133 vao
tk 33311; nguoc lai, néu sé thué GTGT dau ra phai ndop nhd hon sb
thué GTGT dau vao dwoc khau trlr thi ta két chuyén toan bo sé tién
bén c6 cla tk 33311 vao tk 133.
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Phai hach toan theo so dd néu trén dé c6 thé 1én dwoc chi tiéu “Thué GTGT cla hang
héa dich vu mua vao khau trir trong ky” trén t& khai thué moét cach chinh xac.
Trong trwéng hop xudt hang tra lai nha cung cép viéc hach toan thué GTGT dau vao
dwoc thwe hién theo hach toan:

- Khi xuét tra lai hang cho nha cung cap: Ghi ng 331 / Ghi c6 13313;
- Cubi ky 1am két chuyé&n: Ghi no' 13313 / Ghi c6 13311...

...dé co thé Ién duoc s6 chi tiét thué GTGT clia hang xuét tra lai nha cung cap va cé
thé 1én dwoc cac chi tiéu lién quan dén thué GTGT hang xuat tra lai nha cung cap
trong mét s béo céo ve thue.

Ghi cha:

Truong “M&u héa don” ngdm dinh 14y ttr tham sé tlly chon, cho phép sira lai.
Chuong trinh sé xét thir tu wu tién dé két xuat 1én cét "Ky hiéu mau hoa don"
cla bao cao thué:

- Néu trong “M&u héa don” c6 cép nhat, chuong trinh sé ngdm dinh diing
trirong nay dé 1én béo cao thué;

- Néu truong “Mau héa don” khong cdp nhét, churong trinh sé ngdm dinh ding

tham sé "Ky hiéu méu sé hoa don dau vao ngédm dinh" trong tham sé tly chon;

- Néu tham s6 "Ky hiéu mau sé hoa don dau vao ngam djnh" trong tham sé tity
chon khéng khai bao, chwong trinh sé khéng thé hién trén bao cao.

2.3.3 Cap nhat cac héa don GTGT dau ra

Ngoai nhirng man hinh dwoc thiét ké s&n man hinh nhap liéu thué GTGT, trong nhirng
trwong hop dac biét, cé thé do phan cong phan nhiém trong bd phan ké toan tai chinh,
nhing ching tir thué sé& khong dwoc nhap bdi cac nhan vién ké toan nghiép vu ma
duwgc nhap béi cac nhan vién chuyén trach vé thué.

Trong trwéng hop d6 phéi ding déc lap man hinh “Cap nhat cac héa don GTGT dau
ra”.
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8" Thim hda don GTGT d8u ra
B ¥i BEC Ciny Ly ABC
Mgay chimg tr 11/01/2011 EB Ngay héadan 01/01/2011 ER
30 hida dun 1225 Ky higu AT/2011
Théng tin chinh | Khac
Ma khach <HOOD4 Bl
Tén khach hang Zdng ty TMHH Thanh Cdng
Bia chi 531 ¥én Thé&, Phudng 14, Quan Tan Binh, TP.HCM
Ma s thug 2100100003
Tén wat i 3anh ngot hinh tran
M3 nt VND BEd TV gid 1.00
Téng tén ngoai t& 0.00 Téng tén 5 000 000
M3 trug 10 L Thué siat 10
Tieén thué ngoai té 0.00 Tieén thug 500 000
Tai khoan thué 333111 Bd Thu& GTGT d8u -a phai rdp- HDEXKD
Tai khoan 48 ihg 131111 Bd Phai thu khach hang ngdn han: HI SXKD (WND)
Luu HCy
Lwu y chung

Lién quan dén cap nhat cac chirng tir thué GTGT dau ra cd cac lwu y sau:

- Dé Ién dwoc cac bao céo thué mot cach chinh xac va tw dong béng
chuwong trinh ta phai tuan thd hwéng dan cach chia tiéu khoan cua tai
khodn thué GTGT dau ra phai ndp. Cach chia céc tiéu khoan nay
dwoc trinh bay & phan hwéng dan khai bao hé théng tai khoan.

- Khi nhap cac hoa don ban hang chi cho phép trén mét hoa don chi cé
mot loai thué suét. Trong trwdng hep trén hoa don cé nhiéu loai thué
suét thi phai tach riéng cac méat hang co cung loai thué suét va nhap
ching nhw la mét chirng tir riéng.

- Dbi v&i cac don vi xay l&p cé cdng trinh nam trén dia ban cua
tinh/thanh phé khéc voi tinh/thanh phd noi khai bao thué thi thué
GTGT dau ra dwoc tach thanh 2 phan: thué GTGT ndp tai tinh/thanh
phé noi khai béo thué va thué GTGT dwoc ndp & noi cong trinh duoc
thwe hién.

- Hoa don xay lap nay dwoc nhap & phan hoa don dich vy va tach
thanh 2 dong. Lwu y la dong thtr 2 khong nhap doanh thu va nguwoi st
dung phai tw nhap sb tién thué vao truwong tién thué. Chuong trinh sé
chuyén sb liéu vao bang ké thué GTGT dau ra gdm c6 2 dong. Doanh
thu chju thué chi hién trén 1 dong va sé & doanh thu chju thué cta ca
hoa don.

- Dbi voi cac don vi nop thué & nhiéu co quan thué khac nhau (vi du:
c&c don vi xay lap cé cong trinh & nhiéu tinh/thanh phé khac nhau) thi
phai khai bao céc tai khoan thué |a céc tai khoan coéng no, khai bao
cac cuc thué trong danh muc khach hang va khi nhap céc tai khoan
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thué phai chi ré luon cyc thué dé co thé theo doi va 1én cac bao cao
chi tiét cho trng cuc thuée.

- Céc thong tin vé tén, dia chi va ma sé thué cta khach hang dwoc khai
bdo trong danh muc khach hang. Khi nhap liéu ta chi viéc nhap ma
khach va chwong trinh tw déng cap nhat tén, dja chi va ma sb thué
vao bang ké thué GTGT dau ra. D6i véi cac trudng hop khach 1& chi
mua mot lan, dé& khdng quén ly qua nhiéu ma khach trong danh muc
khéach hang ta c6 thé gép chung vao mét ma khach khéng cé dia chi
va ma sb thué va khi nhap liéu chuong trinh sé& nhap thém céc théng
tin can thiét vé& tén khach, dia chi va ma sé thué.

Viéc hach toan thué GTGT dAu ra phai dwoc thye hién theo so dd sau:

- Bén hang héa dich vu chju thué GTGT: Ghi no 131, 111, 112... / Ghi
c6 333

- Cubi ky xac dinh va két chuyén sé thué GTGT cida hang hoa dich vy
mua vao khdng dwoc khau trir trong ky (néu cd): Ghi ng 142, 632.../
Ghi c6 133

- Néu sb thué GTGT dau ra phai ngp lon hon sé thué GTGT dau ra
dwoc khau trir thi ta ké} chuyén t,oan bd sé‘tién bén no cla tk 133 vag
tk 33311; nguwoc lai, néu so thué GTGT dau ra phai ndp nho hon so
thué GTGT dau ra dwoc khau trir thi ta két chuyén toan bd so tién bén
c6 clia tk 33311 vao tk 133.

Phai hach toan theo so d6 néu trén dé co thé Ieén dwoc chi tiéu “Thué GTGT ciia hang
hda dich vu mua vao khau trtr trong ky” trén t& khai thué mét cach chinh xac.

Trong treong hop nhap hang ban b tra lai viéc hach toan thué GTGT dau ra duoc
thire hién theo so do sau:

- Khi nhap hang ban bj tra lai: Ghi ngr 33313 / Ghi c6 131;
- Cubi ky lam két chuyé&n: Ghi ng 33311 / Ghi c6 33313...

...dé co thé Ién duoc s6 chi tiét thué GTGT clia hang xuét tra lai nha cung cép va cé
thé 1én dwoc cac chi tiéu lién quan dén thué GTGT hang xuat tra lai nha cung cap
trong mét s béo céo ve thue.

Ghi chu:
Truong “M&u héa don” ngdm dinh 14y ttr tham sé tlly chon, cho phép sira lai.

Churong trinh sé xét thir ty vu tién dé két xuat 1én cét "Ky hiéu mau hoa don"
cla béo céo thué:

- Néu trirong “M4u hoa don” c6 cap nhat, chuong trinh sé ngdm dinh dung
trirong nay dé 1én béo céo thué;

- Néu triong “Mau hoa don” khong cép nhat, chuong trinh sé ngdm dinh ding
tham s6 "Ky hiéu mau sé héa don dau ra ngdm djnh" trong tham sé tuy chon;

- Néu tham s6 "Ky hiéu méu s6 héa don dau ra ngdm dinh" trong tham sé tuy
chon khdng khai bao, chwong trinh sé khdng thé hién trén bao cao.
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2.4 Piéu chinh sé liéu bao céo

2.4.1 Piéu chinh T& khai thu é gia tri gia tang

|BH Thém =4 liéu t& khai thué gid tri gia ting

Ban v CNCT BEL chi nhanh C3n The
M3 =6 coz2

Doanh s& 10 000 000

Doanh 56 nt 0.00

Thué 500 000

Thué nt 0.00

Luru Hiy

Chuwong trinh cho phép nhap s6 liéu diéu chinh to khai thué gia tri gia tang.
Trong treong hgp mot dong chi tiéu trong bao céo da co so liéu, chwong trinh s& wu
tién lay trong so6 liéu diéu chinh.

CA4c thdng tin can diéu chinh trong t& khai thué gia tri gia ting:

bon vi

M4 sb
Doanh sb
Doanh sé nt
Thué

Thué nt

2.4.2 Diéu chinh t& khai thu é thu nh ap doanh nghi &p tam tinh

|8H Thém =46 liéu t& khai thué thu nhdp doanh nghiép tam tinh

Bian vi
M3 sd
54 tién

56 tign nt

CNCT BEd chi nhénh C3n Tha
002
10 000 000
0.00

Luru Hiy

Chwong trinh cho phép nhap sé liéu diéu chinh t& khai thué thu nhap doanh nghiép

tam tinh.

Trong treong hgp mot dong chi tiéu trong bao cao da co sb liéu, chwong trinh sé wu
tién lay trong so6 liéu diéu chinh.

Céc théng tin can diéu chinh trong t& khai thué thu nhap doanh nghiép tam tinh:

bon vi
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- Mashd
- Sbtién
- Sbtiénnt

2.4.3 Diéu chinh T& khai quy ét toan thu é thu nh ap doanh nghi ép

|24 | hém sa ligéu t& khai guyet todn thue thu nhas doanh nghiép

Bdn v CNCT Bd chi nhénh Can Tho
M3 55 ooz

56 tign 10 000 000

56 tign nt 0.00

Luru Hiy

Chuwong trinh cho phép nhap sé liéu diéu chinh t& khai quyét toan thué thu nhap doanh
nghiép. )

Trong treong hgp mot dong chi tiéu trong bao céo da co so liéu, chwong trinh s& wu
tién lay trong so6 liéu diéu chinh.

Céc théng tin can diéu chinh trong to khai quyét toan thué thu nhap doanh nghiép:
- DPonvi
- Masb

- Sbtién

- Sbtiénnt

2.4.4 Piéu chinh Phu luc két qu a kinh doanh

B Thérm 58 lidu phu luz k&t qud kinh deanh

Eran i CHCT Bd Chi nhanh C3n Tha
M3 so ooz

30 LigT 20 000 000

50 kg nk 0.00

L Hiy

Chuwong trinh cho phép nhap sé liéu diéu chinh phu luc két qua kinh doanh.

Trong treong hop mot dong chi tiéu trong bao cao da co sb liéu, chwong trinh sé wu
tién lay trong so6 liéu diéu chinh.

Céc thong tin can diéu chinh trong phu luc két qua kinh doanh:
- DPonvi
- Masbhd

- Sbtién

- Sbtiénnt
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3  Céac hwéng dan khac

3.1 Khai bdo m au bao céo

3.1.1 Khai b4o m au bang can déi ké toan

Twong (ng vé&i tivng mau béao céo, chwong trinh cho phép khai béo chi tiéu can lay
Man hinh | oc mau béo céo
|E4 Loc mau béo cdo
Mau bdo cdo V30GLTCTH1EL Bang cin d&i kétodn - ndm
Loai 2 1-Taomau, 2 -5ira mau, 3 - Xda mau
Thdng tin chung _ Khaz
Tén mau bdo co Bang can d&i k& todn - nEm
Tén kndc Balanue Sheel - Year

- a - T - -
T xac nhan xda mau bao cao

WLEL . Hiy

Giai thich céc tr wéng thdng tin
e MAu béo céo

Cho phép chon mAu bao céo minh mudn tao mau, truy xuat t danh muc
mau bao céo. Mau bao cao sé tang tw dong moi khi ngwoi siv dung chon
loai thao tac: Loai 1 - Tao mau.

e Loai
C6 3 loai: Loai 1 - Tao mau, Loai 2 — Stra mau, Loai 3 - X6a mau

- Loai 1 - Tao mau: Cho phép tao thém mét mau mai theo dac thu quan
ly ctia ttrvng doanh nghiép

- Loai 2 - Stra mau: Cho phép stra mau cGa b&o cao minh chon, nhw
thém méi sira x6a cac chi tiéu & bén trong cua bao cao
Loai 3 - Xda: Cho phép x6a mau bao cao khéng can dung toi nira,
muon x6a phai chon 6 — Xac nhan x6a mau bao céo
e Tén mau béo céo
Tén clia bao céo
e Ténkhéc
Tén béng tiéng anh

e Khac
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Théng tin cho thém v& mau b&o céo, nhw [& mAu gi, noi ndo ban hanh,
ban hang ngay gi

Xac nh an x6a m au bao céo

Cé nat chon dé xac nhan mudn xéa mau bao cao dé

Man hinh khai bAo m &u

|8 Sia chi tiéu bang cin da&i ké todn

Stt, tlr tur khi in
M3 e, m3 e& khi in
Chi tiéu

Chi tigu khac

Thuyét minh

In

Kiéu chir

Phan loai

MNyoa bary

Cach tinh
Tai <hoan
Loa
Ki€u

Cdng thirc

3
111
1. Tién mat tai guy (gdm ca NF)

1. (Ca=h on hand

1 1-Cdin,0-Khdngin

0 1-8am, 0 -khdng dan

1 1-Taisan, 2 - Mgudn van

0 1 -Nyvai baw, 0 - Trony bany

1 1-Tinh thee s6 du tk, 0 - Tinh theo ma s&
111 Bl Tign mat

0 1-L3y chi t&t mat vé ala cac déi tuang cing nd, 0 - Khidng

0 1-L3y gia ti khdng am, 0 - Khdng

Luu | Hiy

Giai thich cac tr wong thong tin

S6 thir tw, th tw khi in

Sé thir tw cla chi tiéu trong khai béo, va sé thiy ty hién trén bao céo

M4& s6, khiin

Ma s6 clia chi khi khai bao mau (ma sb nay phuc vu cho viéc tinh toan),
v&i ma so hién khi 1én bao cdo( ma sb phai phu hop v&i véi ma sdé ma bd
tai chinh quy dinh khi |én b&o céo)

Chi tiéu

Tén cua chi tiéu do trén béo céo

Chi tiéu khac

Tén béang tiéng anh cua chi tiéu

Thuy &t minh

Dé cho biét chi tiéu nay dwoc gidi thich & muc nao trong thuyét minh bao
cdo tai chinh, trong trvdng hop nay nam & muc V.01
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In

- Néu chon 1 - C6 in, chwong trinh cho hién chi tiéu nay khi xem béo
cao.

- Néu chon 0 - Khéng in, chwong trinh cho &n chi tiéu nay.
Kiéu ch v
- Néuchon 1 - In dam, chwong trinh cho hién tén chi tiéu la ch® in dam

- Néu chon 0 - Khéng dam, chwong trinh cho hién tén chi tiéu la chiv
khéng dam.

Phéan lo ai
1 - Tai san, 2 - Ngudn vén

Dung dé phan loai tai san, nguén vén dé chuong trinh nhan biét lay s6 du.
Neéu chon la tai san thi chwong trinh sé lay bén no cla tai khoan (va
nguoc lai sé lay bén Co)

Trong bang can dbi ké toan cé nhirng trweéng hop tai khoan tai san nhwng
dwoc 14y bén c6 nhu cac loai tai khodn khau hao, diéu chinh, dw phong,
hodc la tai khodn céng ng lwdng tinh. Lap luan twong tw cho cac tai khoan
nguén vén.

Ngoai bang
Dung dé khai béo chi tiéu ngoai bang va trong bang

- Néu chon 1 - Ngoai bang, nhirng chi tiéu dwoc khai bao sé khong thé
hién so liéu c6 phat sinh trong ky.

- Néu chon 0 - Trong bang, nhirng chi tiéu dwoc khai bao sé thé hién sé
liéu co phat sinh trong ky.

Binh dang tr wong

- 1-Tién ngoai té: chi dung dé khai bao cho chi tiéu ngoai bang “Ngoai
té cac loai“ trong trwdng hop mau béo céo tién hach toan dwoc dinh
dang la khong co sb 1&. Khi chon gia tri nay thi tai man hinh két qua
browse chwong trinh s& cho phép ngudi dung nhap sé liéu cé sé 1 va
in cting c6 s6 1é chi dbi v&i chi tiéu nay. S6 lwong sé 1é thi phu thudc
vao khai bao dinh dang “Trwédng tién ngoai té” trong phan “Hé thdng/
Danh muc/ Khai bao céac tham sé tuy chon — Phan hé dinh dang”.

- 0- Tién hach toan: cac chi tiéu chon gia tri nay thi khi Ién béo céo, sb
lieu sé& dwoc dinh dang twong &ng theo “Tham sé dinh dang céac
trweéng tién” khai bao trong phan “Hé théng/ Khai b4o cac tham sé tuy
chon — phéan hé dinh dang”.

Cach tinh

- Néu chon 1 - Tinh theo sé duw tai khoan, dwa vao trueong “phan loai” &
trén sé€ lay la dv ng hay dw co.

- Néu chon 0 - Tinh theo mé sb, chwong trinh sé cho khai vao trudng
cong thirc bén duwoi.

Tai kho an

khai béo tai khodn twong (rng v&i tieng chi tiéu, dwgce tiy chon tir danh
muc tai khoan.

Loai
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St dung trong treong hop néu tai khodn vira dv no, vira dw co, trong d6
c6 chi tiét theo tirng doi tweng cdng no.

Cha y: néu tai khoan khong phai la tai khoan cong ng thi bugc phai thiét
I&p & 0 — khdng lay chi tiét 1 vé.

Kiéu

Truong hop khai bao 1ay dw No tai khoan nhung tai khoan lai c6 sb liéu
dw C6 thi chwong trinh thé hién ket qué mang dau am. Trong mét so chi
tiéu thi khong dwoc thé hién s6 am ma phai thé hién béng 0. Trong tredng
hop nay thi phai khai bao chon “Chi lay gia tri khdng am”.

Cong th e

Cong thtrc cho phép khai bao khi chon cach tinh la 0 - Tinh theo ma s,
c6 thé cdng hay trw géc ma sbé da dwoc khai bao lai v&i nhau va phai
dwoc thé hién trong dau ngoc vuéng [].

V&i cac biéu thire chia, néu dw phong mau sé 1a 0, cé thé khai béao nhw vi
du 2

Vi du 1: chi tiéu “1.Tién” ma sé “111” bang cac chitiéu c6 ma sé sau cong
lai véi nhau: "[11A]+[111B]+[111C]"

Vi dy 2: [111A]+[111C] + CASE WHEN [100] > 0 THEN 12 ELSE 0 END

3.1.2 Khai b4o m au béo céo k ét qu & san xu at kinh doanh

Man hinh | oc mau béo céo

|BH Loc mdu béo cao

X - -
Mau bao cao

Loai

Thdng tin chung _ Khac

ey X - -
Tén mau bao G

Tén knac

V20GLTC2 EL Bdo cdo k&t qua hoat déing san xudt kinh doanh - ndm

2 1-Taomau, 2 -5ira mau, 3 - Xda mau

Bdo cdo két gua noat ddng san xLat kinh doanh - nam
[ncwrne Slalemenl

- a - T - -
T xac nhan xda mau bao cao

WLE L Hiy

Giai thich céc tr wéng thdng tin
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|88 Sira chi tiéu bdo cdo k&t qua hoat ding san »udt kinh doanh
5tt, sttin 20
Ma sd 51
Lhi néu L5. Chi phl thu& “MDW hign hanh
Chi tiéu khac 15. Currant Profit Tax Expenses
I huyét minh WI.30
In 1 1-Cdin,0-Khdngin
Kiéu chir 1 1-Bam, 0 -Khing dam
Cach tinh 1 1-Tinh thec phat sinh t&i khean, 0 - Tinh theo ma sd
Cac tai khoan ng 311
Cac tai khoan cd 3211
Tinh giam trir 0 1 -Tinh giam trir, 0 - khdng tinh giam trir
Céing thirc
L Hiy |

e Masd, khiin
Ma sb cla chi khi khai bao mau(ma sb nay phyc vu cho viéc tinh toan),
v&i ma so hién khi 1én bao cao( ma sb phai phu hgp v&i véi ma sé ma bd
tai chinh quy dinh khi Ién bao céo)

e Chitiéu
Tén cua chi tiéu d6 trén bao céo

e Thuyét minh:

Dé cho biét chi tiéu nay dwoc giai thich & muc nao trong thuyét minh béao
cdo tai chinh, trong trvd'ng hop nay nam & muc V.01

e Céch tinh: - N éu chon 1- Tinh theo s 6 duw tai kho an, dwa vao tr wéng
‘phan lo ai” &trénsélay la dw ne hay dw co. - Neu chon 0- Tinh theo
ma so, chwong trinh s & cho khai vao tr wéong cong th e bén d wéi.

e Céac tai kho an nor /Tai kho an cé

Khi chon céch tinh & 1- Tinh theo tai khodn, néu nhap ca danh séach tai
khodn ng va tai khoan cé thi chwong trinh 14y ding sé tai khoan ng dbi
&ng v&i tai khodn cé dé lén bao céo. Con chi nhap danh sach tai khoan
no hodc danh sach tai khodn cé thi chwong trinh sé 14y bén no hodc bén
c6 cla tai khoan dé dé 1én bao céao

Vi du:
Truong hop 1: Chi tiéu Chi phi thué thu nhap hién hanh khai bao danh
sach tai khoan n¢’la :911. Danh sach tai khoan cé la: 8211 thi chitiéu Chi
phi thué thu nhap hién hanh chuong trinh sé 14y bén no cda tai khodn 911
déi img véi bén co cda tai khodn 8211.

Truong hop 2: Chi tiéu Chi phi quén Iy doanh nghiép khai b4o danh sach
tai khodn ng 642 thi churong trinh sé ldy toan bé bén ne cda tai khodn 642
dwa vao chitiéu Chi phi quan ly doanh nghiép
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e Tinhgiamtrw
Khi chon c6 tinh giam triv thi chwong trinh sé ldy bén ng hodc bén cé cla
tai khoan doé trlr di phan doi rng véi cac tai khoan khac ma khac voi tai
khoan 911.
Vi du:

Ch/ tiéu doanh thu ban hang va cung cép dich vu khai bao tai khodn co
511 trwong tinh giam tree chon 1- 6 tinh giam trev thi chwong trinh sé lay
bén c6 cda 511 tree di bén ng cda 511 ma tai khoan déi img khac véi tai
khoan 911.

e Cobng th trc

Twong ty “Khai bdo mau bao céo két qua san xuat kinh doanh”

3.1.3 B&o céo | wu chuy én ti én té theo ph wong phéap tr wc tiép

Man hinh | oc mau béo céo
|88 Loc mau bdo cdo

Mau bie co v20GLTCS EBd Bdo cdo luu chuyén tign t& ndm

Loai 2 1-Taomau, 2 - 5ra mau, 3 - Xda mau
Thdng tin chung | Khac

T&n miu bdo oo Bdo cdo lwu chuydn tidn t& ndm
Tén khac Cash Flow (Direct Method) - Year

- a - b3 - -
T xac nhan xéa mou bde cdo

Mhan Hiy

Giai thich cac tr wong thong tin
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|BH Sirs bdo cdo luu chuyén tidn t& theo phuong shép trus tidp

Stt, thir o khin 4
M3 =g 23 03
Lhi néu 3. Tign chi tra cho ngudi laoc ddng
Chi tiéu khac 3. Paid for Employees
I huyét minh
In 1 1-Cdin,0-Kndngin
Kiéu chir 0 1-8&m, 0 -Khing d3m
Cach tinh 1 0-Tinh theo ma sd, 1 -Tinh theo 38 phat sinh, 2 - Tinh theo sa dur dau ky
ThufChi 0 1-Thu, 0-Ch

Cac tai khoan ng 334,141

Cac t&i khoan cd 111,112,113

Cding thirc

............. S =
e Cachtinh

Néu chi tiéu dwoc khai bao 1a "0 - Tinh theo ma sé" thi chi tiéu s& dwoc
tinh toan ttr két qua cac chi tiéu khac

Néu chi tiéu dwoc khai béo 1a "1 - Tinh theo s6 phat sinh” thi chi tiéu sé
dwgrc tinh toan tir s6 liéu hach toan trong ky

Néu chi tiéu dwoc khai bao 1a "2 - Tinh theo sé dw dau ky" thi chi tiéu sé
dworc lay tr sO dw dau ky.

Thu/Chi

Néu chi tiéu dwoc khai bao la "1 - Thu" thi dwgc xem nhw chi tiéu tang
dong tién

Néu chi tiéu duoc khai bao la "0 - Chi" thi dwoc xem nhw chi tiéu giam
dong tién

Céc tai kho an ng

Céc tai kho an c6

Coéng th trc

Twong ty “Khai bAo mau béo céo két qua san xuét kinh doanh”

3.1.4 Béo céo | wu chuy én tién té theo ph wong phap gian ti ép

Man hinh | oc mau béo céo
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= a -
|8H Loc mau béo cdo

Mau bdo cEo v20GLTCE B Bdo cdo luu chuven tign @
Loai 2 1-Taomau, 2 - 5ira mau, 3 - Xéa mau
Théng tin chung | Khac
Tén mau bédo cdo Bdo cdo luu chuyén tign t3
Tén knac Cash Flow (Indirect Method)

- a - T - -
T xac nhan xda mau bao cao

Mhdn Hiy
Giai thich cac tr wéng thong tin
|88 Sirs bdo cdo luu chuyén tign t& theo phucng shdp gian tiép
Stt, thir tur khiin 32
Ma sé 14 14
Chi tiéu - Thué& thu nhdp doanh nghiép da ndp
Chi tiéu khac - lncame | axes Faid
Thuyét minh
In 1 1-Cain,0-Kndngin
Kiéu chir 0 1-8am, 0 -Khing ddm
Cach tinh 1 0 -Tinh theo ma sd@, 1 -Tinh theo sd phat sich, 2 - Tinh theo 84 duw
Chi I3y gia tri khdng am 0 1-cCa,0-khing
ThufChi 0 1-Thu, 0-Ch
Phan loai 1 1-Ng,2-Ca
BEu/Cudi 1 1-83u, 2-Cudi
Loai 0 1-13y chi iftmat v&é ale cac dai tuang odng nd, 0 - Khdng
Cac tai khoan 3334

Cac tai khodn ddidng 111,112,113

Cdng thirc

Hiy

e Céchtinh
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Néu chi tiéu dwoc khai bao 1a "0 - Tinh theo ma sé" thi chi tiéu s& dwoc
tinh toan ttr két qua cac chi tiéu khac

Néu chi tiéu dwoc khai béo 1a "1 - Tinh theo s6 phat sinh” thi chi tiéu sé
dwgrc tinh toan tir s6 liéu hach toan trong ky

Néu chi tiéu dugc khai bao 1a "2 - Tinh theo s6 du" thi chi tiéu s& duoc Iy
tlr s6 dw (phai xac dinh s6 dw cudi hay dau ky).

Chi lay gia tr i khéng am
Gia st khi tinh toan hodc trich sb dw, néu két qua am thi c6 thé hién hay
khong.

Thu/Chi

Néu chi tiéu dwoc khai bao la "1 - Thu" thi dwgc xem nhw chi tiéu tang
dong tién
Néu chi tiéu dwoc khai bao la "0 - Chi" thi dwoc xem nhw chi tiéu giam
dong tién
Phéan lo ai

Cho biét cac phat sinh sé dwoc ldy bén no hay bén cé clha truwong tai
khoan.

DPau/Cubi

Dung khi chi tiéu dwoc khai béo 1a "2 - Tinh theo sé du"
Loai

1 - LAy chi tiét mét vé cla cac dbi twong cdng ne, 0 - Khdng
Céc tai kho an

Céc tai kho an déi trng

Cong th e

Twong ty “Khai bdo mau bao céo két qua san xuat kinh doanh”

3.1.5 Khai b4o m au bang can déi phat sinh céc tai kho an

Man hinh khai bdo m au:

|86 Khai bdo tham =& bang can d&i s5 phat sinh cia cic @i khoan
Danh sach tai khoan duge bl trir gila cacdorvi 333, 131, 351

Danh sach t&i khodn cingnd hién sd du'métkén 131, 331

Danh sach tai khoan hién s duwr hai 2én

EEE

Mhan Hiy

Giai thich cac tr wong thong tin

Danh séch bu tr tr gitra cac don vi

Khai bao cho biét tai khodn tdng hop cé cong bu trir cac don vi hay cong
tteng don vi
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Vi du: - PVCS A c6 sé dw ng dau ngay 01/01/2011 tai khodn 3334 la
15.000.000.

- PHVCS B c¢6 sé dw c6 dau ngay 01/01/2011 tai khodn 3331 la
16.000.000; dw ne tai khoan 3334 1a 6.000.000

- Ngay 15/01/2011 don vj A c6 phat sinh n¢g tai khoan 3331 Ila
4.000.000; phat sinh no tai khoan 3334 la 5.000.000.

- Ngay 15/01/2011 don vi B c6é phat sinh c6 tai khodn 3331 la
2.000.000; phéat sinh c6 tai khodn 3334 la 3.000.000

Néu khéng khai béo tai khodn 333 trong Danh sach b trer gidka cac don vj

thi

- Sé dw no dau ky tai khodn 3331 14 0, S6 dw c6 dau ky cda 3331 1a
16.000.000

- Sé dw ng dau ky tai khodn 3334 1a 21.000.000 va Sé dw c6 dau ky
cyia 3334 1a0.

- Sé dw ng dau ky tai khodn 333 la 15.000.000 va Sé dw c6 dau ky cia
tai khodn 333 1 10.000.000

Néu khong khai béo tai khodn 333 trong Danh sach bu tree gidka cac don vj
thi

- S6 dw no dau ky tai khodn 333 la 5.000.000 = (15.000.000 +
6.000.000 - 16.000.000) va S6 duw c6 dau ky ctia tai khoan 333 12 0.
e Danh sach tai kho an hién cong n ¢ sé6 dw mét bén

Khai bao danh sach céac tai khoan ma c6 theo ddi cong ng, nhwng khdéng
bat budc phai 1én sb dw hai bén trong trwéng hop ton tai sé dw 2 bén cla
2 khach hang khach nhau, dwgc bu trir gitba bén ng va bén co6 VD: Tai
khoan 141

e Danh sach tai kho an hién sé dw hai bén
Danh sach cac tai khoan thwong (khdng phai cong ne) nhwng khong
dwoc bu trir s6 dw bén ng va bén c6, phai lén s6 dw gitra hai bén.

3.1.6 Khai b4o tham s 6 cac nh at ky dac biét

Chtrc nang nay dung dé khai bao thong sb cho cac nhat ky dac biét trong hinh thirc
nhat ky chung.

- Nhat ky ban hang
- Nbhat ky mua hang
- Nhat ky thu tién
- Nhat ky chi tién

3.16.1 Nhat ky mua hang

CAu tric bao céo (theo QD15/2006/QD-BTC)

SO NHAT KY MUA HANG
Tir ngay 01/0172011 dén ngiy 01/0172011
Chimg tir ‘Tii khodn ghi ng
Ngiy Dikn gidi Phii tri
thiing ghi Sb higu Ngiy Tai khodn khic
Iy thing Vit tw Céng cu
S higu Sé titn
A B C D 1 2 E 3 4
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Giai thich
e Dstai kho an cé/Tiéu dé 1,2
Tai khoan c6 thé hién sé liéu trong cot 1, tén tai khoadn va tén tiéng Anh
trén tiéu de.
e Dstaikho anno 1/Tiéu dé 1, 2

Tai khoan ne thé hién sé liéu trong cot 2, tén tai khoan va tén tiéng Anh
trén tiéu de.

e Dstaikho an no 2/Tiéu dé 1, 2
Tai khoan no thé hién s6 liéu trong cét 3, tén tai khoan va tén tiéng Anh
trén tiéu de.

e Dstaikho anneloaitriv
Cac tai khoan khong dwoc ghi trong nhat ky mua hang (ghi trong nhat ky
chung)

3.1.6.2  Nhatky ban hang

CAu tric bao céo (theo QD15/2006/QD-BTC)

SO NHAT KY BAN HANG

Tir ngdy 01/01/201 1 dén ngay 01/01/2011

Ngiy Chimg tir Ciing ny Ghi cé tii khoin doanh thu
thing ghi Difn giii
& S higu Ngiy Danh thu Doanh thu ndi b Doanh thu khic
thing
A B C D 1 2 3 4
Giai thich

e Dstaikho anno/Tiéu dé 1, 2

Tai khoan ne thé hién sb liéu trong cot 1, tén tai khoan va tén tiéng Anh
trén tiéu de.

e Ds tai kho an co6 1/Tiéu dé 1,2

Tai khoan c6 thé hién sb liéu trong cot 2, tén tai khoan va tén tiéng Anh
trén tiéu de.

e Ds tai kho an co6 2/Tiéu dé 1, 2
Tai khoan c6 thé hién sé liéu trong cot 3, tén tai khoan va tén tiéng Anh
trén tiéu de.

e Ds tai kho an c6 3/Tiéu dé 1, 2
Tai khoan c6 thé hién sb liéu trong cot 4, tén tai khoan va tén tiéng Anh
trén tiéu de.

3.1.6.3  Nhatkythuti én

CAu tric bao céo (theo QD15/2006/QD-BTC)
SO NHAT KY THU TIEN

Tir ngay 20/01/2012 &én ngay 20/01/2012

Chimg tir Ghi 6 ciic tii khoin
Neay Dién gidi Ghing 111, 112
g pht s bigu Neiy Doanh thu Phii thu Thu nhip khic Thué Hiiboks ki
b thiing g Kbod
S6 titn 86 higu
A B c D 1 2 3 4 5 3 E
sal .
Giai thich
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3.1.6.4  Nhatkychiti &n

Ds tai kho an no/Tiéu dé 1, 2

Tai khoan no thé hién s6 liéu trong cot 1, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an c6 1/Tiéu dé 1, 2

Tai khoan c6 thé hién sé liéu trong cot 2, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an c6 2/Tiéu dé 1,2

Tai khoan c6 thé hién sb liéu trong cot 3, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an c6 3/Tiéu dé 1,2

Tai khoan c6 thé hién s liéu trong cot 4, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an c6 4/Tiéu dé 1, 2

Tai khoan c6 thé hién sé liéu trong cot 5, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an cé lo ai tr e

Phat sinh céac tai khoan khdng dwoc ghi trong nhat ky thu tién (ghi trong
nhat ky chung)

CAu tric bao céo (theo QD15/2006/QD-BTC)

SO NHAT KY CHI TIEN

Tir ngay 01/01/2011 dén ngay 01/01/2011

Chimg tir Ghi ng cic thi khoin
Ngiy Diln gidi Ghi cé tidn mit,
thing ghi i Nedy tién g Phiii tra Ngayén lidu Hing héa Chi phi khic BALER
sb thing
84 tikn S8 higu
A B c D 1 2 3 4 s 6 E
Giai thich

Ds tai kho an co/Tiéu dé 1, 2

Tai khoan c6 thé hién sb liéu trong cot 1, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an no 1/Tiéu dé 1, 2

Tai khoan ng thé hién sb liéu trong cot 2, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an no 2/Tiéu dé 1, 2

Tai khoan no thé hién s ligu trong cot 3, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an nor 3/Tiéu dé 1, 2

Tai khoan ne thé hién sb liéu trong cot 4, tén tai khoan va tén tiéng Anh
trén tiéu de.

Ds tai kho an no 4/Tiéu dé 1, 2

Tai khoan no thé hién sb liéu trong cot 5, tén tai khoan va tén tiéng Anh
trén tiéu de.
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Ds tai kho an ner loai tr e

Phat sinh cac tai khodn khong dwoc ghi trong nhat ky chi tién (ghi trong

nhat ky chung)

3.1.7 Khai b4o m au b&o céo t dng h op chi phi s an xu 4t theo s an pham

Man hinh khai bao

|EH 5im chi phi san =xuft theo vu vigc

St

Chi tiéu

Chi tiéu khac
Tang/giam

Ps nofcd

Tai khoan

Tai khoan dadi img

Tai khoan giam trir

2
Chi phi may thi cdng
Machine Cost
1 1-Tang, 2 -Giam
2 1-Ng,2-Cé
623
154
111, 113, 152, 334, 338

Hiy

Giai thich cac tr wong

Tang/giam 1 - Tang, 2 - Giam
Psneo/co1-Neg,2-Co

Tai kho an

Tai kho an déi trng

Tai kho an giam trte

3.1.8 Khai bao m &u bao cao KQ SXKD theo v u viéc, cong trinh

Man hinh khai bao ch i tiéu chiti ét
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|BH Sirs chi tiéu két qué kinh doanh

ott 2

Ma sg 02

=y Zhi phl rhan cdng

Tén knac

Lach tnh 1 1-inh thec 58 léu, U- linh theo ma s&

M3 chi tiéu 02 Bl
Loal phat sinh 1 1-Nd, 2-U3

Cdng thirc

1 1 -rhatsnhtrong ky, 0 -Khaéng
1 1-Liyké trdau nam, 0 - Khdng
1 1-Layké khi khdi céng, 0 - Khéng

Luu Hly

Giai thich cac tr wong
e Cachtinh

- 1 - Tinh theo sé liéu: Tinh tlr phéat sinh tai khoan dwoc tdng hop theo chi
tiéu (danh muc chi tiéu vu viéc cong trinh),

- 0 - Tinh theo mé sé: tinh dwa vao cac dong da cé trong béao céo
e Machitiéu

Danh muc chi tiéu vy viéc cong trinh
e Loaiphatsinh

Phat sinh 1 - Ng, 2 - C6 theo chi tiéu vy viéc cong trinh
e (Congth rc

Khai b4o cong thirc ndu dong dwoc khai bao 1a "0 - Tinh theo ma sb"
e Phéatsinhtrongk y

L&y phat sinh trong ky ctia cac chi tiéu da khai bao cho dong
e Liiy ké ttr ddu nam

LAy phat sinh Ity ké tlr d4u ndm cla céc chi tiéu da khai bao cho dong
e Ly ké khi kh &i cong

LAy phat sinh Iy ké tlr khéi cong cla cac chi tiéu da khai bao cho dong

3.1.9 Khai b4o t & khai thu é gia tri gia tang (theo thong t w 28)

Man hinh | oc mau béo céo
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= a -
|8H Loc mau béo cdo

Mau bdo cEo v2O0GELTHFUES Bd | & khai thus 511651

Loai 2 1-Taomau, 2 -5ira mau, 3 - Xda mau
Théng tin chung | Khac

Tén mau bédo cdo Td khai thué GTGT

Tén knac VAT Dedaration

- a - T - -
T xac nhan xda mau bao cao

Mkan Hly
Man hinh khai b&o ch i tiéu chiti ét
|EH Sira t& khai thué
Stt, stt khiin 11 b
Ma sé Jus
Chi tiéu dang hoa, dich vu ban ra chiu thus suat 5%
Chi tiéu khac soods, services liable to the VA | rate of 5%
M3 in cdt tign 30
Ma in cot thué 31
In 1 1-Céin, 0-Khdngin
Kiéu chir 0 1-Bam, 0 -Khing dam
Cach tinh 2 0 -Theomasd, 1-Theo sd du t3i khoan , 2 - Theo =3 phat sinh
L3y tir tép 2 0-58 céi, 1-Thu d8u vao, 2 -Thué Jaura
Ma thué 25 Bd Hang héa, dich vu thud sudt 5%
ThuZ dau vao 0 1 -Chitinh chirng tr 3 thué, 0 - Tinh t3t &
Cac tai khoan ng
Cac tai khoan cd 3331
Céing thirc
KiEu hi€én 0 0-Cahai, 1-Thug, 2-Doanh s5
Luu Hiy

Giai thich cac tr wong

Cach tinh
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Chuwong trinh cho phép lwa chon 1 trong 3 cach téng hop sé liéu cla tirng

chi tiéu khi Ién bao céo:

- 0- Theo ma sé: méi chi tiéu s& c6 mét ma s6 tinh toan, viéc tinh theo
cac ma so nay chi thwe hién doi véi phép cong va triv.

- 1-Theo sb du tai khodn: cho phép khai b&o céc tai khodn no, céc tai
khoan co. Tuy vao khai bao cta ngudi st dung ma chuwong trinh c6
thé chi l4y s6 dw no, hodc chi sO dw co. Sau do6 tuy theo loai tai khoan
ma ngudi st dung khai béo so dw dwoc thé hién & cét nao: 1 - Thue,
2 - Doanh sg, 0 - Ca hai.

- 2 — Theo phét sinh : cho phép khai bao cac tai khoan ng, cac tai
khoan cd. Tuy vao khai bao cda ngwoi st dung ma chuong trinh c6
thé chi lay phat sinh ng, hodc chi phat sinh c6, hoac lay theo déi &rng
no co.

Lay tir tép

Tuy theo loai tai khoan thyé ma nguwoi dung khai bao lay tir tép di liéu
nao: 0 - SO cdi, 1 - Thué dau vao, 2 - Thué dau ra.

Ma& thu é

Khai bao dé chwong trinh c6 thé biét duoc chi tieu sé duoc Iy sb ligu
theo ma thué suat nao.

Thué dau vao

Néu khai bao theo thué dau vao, chuwong trinh cho phép khai bao: 0 - Tinh
tht ca, 1 - Chi tinh chirng twr co thué. Trong mot sb treong hop, co thé co
trwong hop cé doanh s mua nhwng khéng cé gia tri thué. Néu chi tiéu chi
l4y doanh sé cac ching tlr c6 thué thi ta phai chon - 1

Céc tai kho an ng

Chon tai khoan lay phéat sinh bén no. Tuy chon nay dugc khai bao khi
cach tinh 1a: "2 — Theo phat sinh"

Cac tai kho an co6

Chon tai khodn 14y phat sinh bén c6. Ty chon nay dwoc khai bao khi cach
tinh la: "2 — Theo phéat sinh"

Coéng th trc
Cong thire tinh toan tr cac chi tiéu da tinh dwoc trong t& khai
Kiéu thé hién

Vi béo céo c6 2 cot doanh sé va thué, nén twong &ng méi dong cung phai
khai bao cach lay thong tin chi c6 doanh so, chi co thué hoac ca 2 théng
tin thué va doanh sb.

Chuy:
Déi véi cac chi tiéu diéu chinh tdng gidm thué GTGT déu vao, dau ra thi

khong khai bao gi trong bao cao nay, nguwoi str dung phai t nhap trong
phén diéu chinh sé liéu bao cao, muc "To khai thué gia trj gia tdng".

3.1.10 Khai bao T & khai thu & thu nh ap doanh nghi ép tam tinh

Man hinh | oc mau béo céo
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= a -
|8H Loc mau béo cdo

Mau bdo cEo TAX0l_za8 B & khai thug thu nhap doanh nghép tam tinh

Loai 2 1-Taomau, 2 -5ira mau, 3 - Xda mau
Théng tin chung | Khac

Tén mau bédo cdo Td khai thug thu nhdp doanh nghiép tam tinh
Tén knac TEMPORARILY CIT DECLARATION

- a - T - -
T xac nhan xda mau bao cao

NhEn | Hiy
Man hinh khai bao ch i tiéu chiti ét
|88 Sir3 td& khai thus thu nhdp doanh nghiép tam tinh
Stt, sttin 2 2
Ma sé 228
Chi tiéu Zhi phi tai chinh
Chi tiéu khac —xpense of financial activties
In 0 1-Cdin,0-Khdngin
Kiéu chir 0 1-Bam, 0 -Khing dam
Cach tinh 1 0 -Tinh thec ma s, 1-Tinh theo sd phat sinh
Cac tai khoan ng 311
Cac tai khoan co 535
Tinh giam trir 0 1 -Tinh giam trir, 0 - khdng tinh giam trir
Céing thirc
............. ey =

Giai thich cac tr wong
e Céch tinh

Chuwong trinh cho phép lwa chon 1 trong 2 cach téng hop sb liéu cla tirng

chi tiéu khi Ién bao cao:

- 0- Theo ma sé: méi chi tiéu s& c6 mot ma s6 tinh toan, viéc tinh theo
cac ma so nay chi thiee hién doi véi phép cong va trir.

- 1 - Theo phat sinh : cho phép khai bao cac tai khoan ng, cac tai
khoan cé. Tuy vao khai bao clia nguwoi st dung ma chwong trinh cé
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thé chi Iy phat sinh no, hodc chi phat sinh c6, hoéc lay theo ddi trng
ne c6. Néu lay theo dbi ’ng no co thi chwong trinh s& ngdm dinh
khéng tinh gidm trie. Con khai béo chi Iy phat sinh no, hoac chi phat
sinh cé thi chwong trinh sé cho phép khai bao c6 tinh gidm trir hay
khoéng.

e Tinhgiamtri

Néu khai bao chi lay phat sinh ng, hoac chi phat sinh c6 thi chwong trinh
sé cho phép khai bao c6 tinh giam trir hay khong. Dieu nay phu thudc vao
tham s6 "Tai khoan xac dinh két qua kinh doanh".

Vi du:

Phéat sinh C6 511: 10.000.000

Ng 511 déi img C6 531: 1.000.000
No 511 déi timg C6 911: 9.000.000

Ta sé c6 2 cach khai bao dé co thé 14y dwoc 9.000.000:
- Khai bao tai khoan Norla 511, tai khoan cé la 911

- Khai bao tai khoan Cé la 511, khai bao c6 tinh giam tree

3.1.11 T& khai quy ét toan thu é thu nh ap doanh nghi ép

Man hinh khai bao ch i tiéu chiti ét

|BH Sira t& khai quy&t toan thus thu nhép doanh nghiép

Stt, sttin 2 1

M3 =6 4

Chi tién Chi&t khéu thugng mai

Chi tiéu khac Trade discount

Tiéu d2 phan phu luc 0 1-Ca, 0 -¥Khdng

Thudcphan phuluc 0 1-Ca, 0 -¥Khdng

In 0 1-Céin, 0-Khdngin

Kieu chir 0 1-Bam, 0 -<hdng d8m

Cach tinh 1 0-Theo ma 58, 1 -Theo phat sinh t3i khosn
Cac Lai khiadar g £11

Cac &i khoan

Tk khéry giam b 11

Kiéu 0 1-Childy gia fri khéng dm, 0 - Khdng
Céng thirc

Luu Hiwy

Giai thich céc tr wong
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Tiéu dé phan phu luc

Néu chon c6 thi dong khai bao nay sé khong phai thudc néi dung bao cao
ma la tiéu dé ctia phan phuc luc

Vi dy: "D. Ngoai cac Phuy luc cda tor khai nay, chung téi givi kém theo céac
tai liéu sau:"

Thuéc phan phu luc

Néu chon Co, thi dong khai b4o nay sé thudc nodi dung cta phan phuc luc
Céch tinh

Twong ty “Khai béo To khai thué thu nhap doanh nghiép tam tinh “

Tai kho an khéng gi am trw

Twong ty “Khai béo To khai thué thu nhap doanh nghiép tam tinh “

3.1.12 Phu luc két qua san xu at kinh doanh

Xem twong tw cach khai bao ctia Khai b4ao T& khai thué thu nhap doanh nghiép tam

tinh

3.2 Céclwuyveé sé sach nh at ky chung

3.2.1 Sé nhat ky chung

(2F Bidu kién loc
Tirfdén ngay
Mgay md 58
Ban v

.3 - -
Mau bio cao

Cci1/o1/z2011 B2 31/01/2011 EH

i/ =4
¥
Mdu chudn =]
¥ 1n chimg tir thudc nhit ky dc bist
Nhan | HLy

In ch tpng tr thu 6¢ nh at ky dac bi ét

Céc nhat ky thwc chat dwoc lap dwa trén div liéu hach toan ké toan cla
chwong trinh. Théng thwong, sb nhat ky sé in tat ca cac giao dich ké toan.
Trong trwéng hop c6 st dung cac sd nhéat ky chuyén dung thi cin phai
loai cac giao dich thudéc cac nhat ky nay ra khoi nhat ky chung. Chinh vi
vay, chuwong trinh s dung t ty chon “In chivng tr thudc nhat ky dac biét”
dé tébng quat héa cac trweng hop nay. Cac “nhat ky dac biét” bao gdm: Sb
nhat ky mua hang, ban hang, thu tién, chi tién.

Cé&c nhat ky nay hoan toan cé thé khai bao duoc cach lén ng liéu bao cao.
Viéc khai bao cac nhat ky nay cé lién quan dén lap luan dé thwc hién nhat
ky chung:

- Nhat ky chung phai loai trir cac giao dich théa méan cac khai bao thuéc
cac nhat ky dac biét;
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3.2.2 Khai bao S 6

- Nhéat ky chung phai bao gdm céc giao dich thda méan céac khai bao
mang tinh chat loai trir thudc cac nhat ky dac biét.

nhat ky chi ti én

Céc cot sb liéu trong Sé nhat ky chi tién

SO NHAT KY CHI TIEN

Tir ngay 01/01/2011 dén ngay 31/01/2011

Ghi c6 tien mat,

Ghi ny cac tai khodn

tién gii Phii tri Nguyén ligu Hing hén Chi phi khic e
Sé tién S4 hiéu
1 2 3 4 5 6 E
Khai b&o céch tinh cac c6t sé lieu trong S& nhat ky chi tién
|BH Sira tham =4
D5 tai khoan cd/Tiéu dé 1, 2 111,112 Ghi cd tign mat, tign
Da i khedn no 1Tiéudé 1, 2 331 Phai tra
Ds t@ikhoanno 2fTiéu dé 1, 2 152 Mguyén ligu
Da thikhedn no 3fMéu dé 1, 2 156 Hang hoa
Ds @ikhoanno 4Méudé 1, 2 811,821 Chi phi khac
Da t5i lkhoan nd loai trir 111
1 1r Hily

Danh séach tai kho an co
Tai khoan ghi c6, thé hién trong cot 1 cla nhat ky chi tién.
Danh séach tai kho an ng 1-4

Céc tai khoan doi (ng v&i tai khoan ghi c6, 4 tham s6 sé twong ng 4 cot
tlr c6t 2 dén cot 5 trong “SO nhat ky chi tien”. Cét 6 va E thé hién sb tién va
céac tai khoan ng con lai.

Danh séach tai kho an ne loaitrie

Giao dich thda man céac cot trén nhung khéng thudc nhat ky chi tién. Tat
nhién, cac giao dich nay sé phai thé hién trén nhat ky chung.

CAc tiéu dé 1,2

La tiéu dé cot theo tiéng Viét va tiéng Anh.

Lwuy:

Céac tai khoan trén c6 thé dwoc khai bao dang danh séach, cach nhau béi
dau phay “,”;

Lap ludn trén ap dung twong tw cho S6 nhat ky ban hang, S6 nhat ky thu
tién, S6 nhat ky mua hang.
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3.2.3 Bang ké ch trng tr

Danh séch ch ng ttr

Tham sb nay phai dwoc hiéu la danh sach ching tr in dwoc khai bao
trong danh muc chirng tir. Can phan biét véi “Ma chirng ter” trong ngan loc
th&r nhat.

3.3 S6 ké toan theo hinh th tpc chrng tr ghi s 6

Phai dang ky chirng tir ghi s6 trwdc khi xem bao céo theo hé théng sé sach ching tir ghi s6
(CTGS). Quy trinh tao chirng tw ghi so:

Lap mé&i moétchieng tr GS
Lap méi mét chirng tr GS gdbm nhirng thao tac:

- Vao chtre néang “bang ky sb ching tir ghi sc‘)”L khéng chon “Sao chép
sO liéu”. Nhan Ctrl+Ins (trong tredng hgp c6 san mét vai CTGS), hoac
nhan biéu twédng thém mai;

- Nhap céac diéu kién loc chirng tir phat sinh s& gom thanh CTGS (ngay
thang, tai khoan, doi &ng, loai phat sinh, loai chirng tw).

Chon tham s 6 “danh s 6 tw dong”

Tham s6 “danh sb ty dong” cho phép tao ra sb chirng tir ghi s6 theo mot
djnh dgng dinh trwéc. Vi dy: “S6 CTGS” duwgc ty dong tao ra theo nguyén
tac “S6"/mm_yy, trong d6 mm_yy la thang_nam cla treong “Ngay to”.

Trong trwdng hop khdng chon, ngudi ding phai nhap sb chirng twr ghi sc‘)

clia ky dang ky d6. Chwong trinh s& kiém tra khéng cho lwu néu trung sé
CTGS trong cung nam.

Chon tham s 6 “L oc”
Tham sé “Loc” c6 3 tuy chon:

- Loc tat ca ching tir: s& nhém thanh 1 CTGS cho cac chirng tir gbc
thda man diéu kién loc trong buéc 1;
- Loc chirng tir chwa danh s6: sé nhém thanh 1 CTGS cho céac chirng

tr gbc théda man didu kién loc trong buéc 1 nhwng chwa dwoc nhém
vao CTGS nao;

- Loc ching twr da danh s6: s& nhém thanh 1 CTGS cho céc ching tir
gbc thda man diéu kién loc trong bwéc 1 nhwng da dwgc nhém vao
CTGS trvéc day.

Pang ky
Sau khi qhén “Lwu” sé quay tré lai man hinh danh sach ching tv GS moi
tao (c6 so phat sinh bang 0), chon CTGS va nhan nuat dang ky.

Cac thao tac

Chtrc nang sao chép CTGS

Chtre nang chep cho phép chon cac CTGS can dang ky cho ky sau ma
khdng can phai khai bao lai theo quy trinh. Cach thyc hién:

- Vao chirc nang “DPang ky sé chirng tir ghi s6”, hodc nhan nat chon ky
(trong trwdng hop dang trong man hinh CTGS)

- Chon “Sao chép s6 liéu” 1a “1 - Sao chép ching tir ghi sé sang ky
sau”.
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- Nhap gia tri cac CTGS gbc can chép vao trwdng “Chép ngay ctgs
tlv/dén”.

- Nhén “Nhan”, chuong trinh s& tao CTGS méi cho thang ké tiép sau
v&i hé thong danh so va phwong phép loc so liéu nhw cac CTGS hién
tai.

Chtrc nang dang ky hang lo at

Kich chon cac CTGS can dang ky cung lic vao cot “Chon”, sau d6 nhén

nat “Dang ky sb ching tir ghi s6” dé dang ky.

Chtrc nang x6a dang ky hang lo at

Kich chon cac CTGS can xba két qua, sau d6 nhan nit “Xéa dang ky” dé
x0a.
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